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Presenter’s Instructions

. The technical presentation schedule will be strictly followed. Check the session(s) for your presentation(s)
in the Conference Program.

. Each paper in a parallel technical session is allocated a total of twenty (20) minutes consisting of a
maximum of 15 minutes for the oral presentation and 5 minutes for discussion.

. Complete and submit the Presenter's Biography Form. If the form has not been submitted prior to the
conference, please submit it to the Registration Desk immediately after your registration.

. PowerPoint presentations are to be buned on a CD-ROM and submitted to the Registration Desk on the
day prior to your presentation. Toshiba TE2000 laptop computers with Windows XP Pro OS and Office XP
Pro will be used for the presentations. A laser pointer will be available for use. A preview room will be
available at most times during the conference.

. Arrive at the designated session room at least 10 minutes before the session starts to meet with the
Session Chair.




