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    ENGLISH LANGUAGE CENTRE

English for Professionals

Checklist of language proficiency skills

Read the following items and place a X as appropriate
	
	never
	seldom
	sometimes
	often
	always

	I can greet people appropriately when introduced
	
	
	
	
	

	I can maintain a conversation with a native speaker in social situations
	
	
	
	
	

	I can use the telephone to make enquiries
	
	
	
	
	

	I can communicate successfully with native speakers in most everyday situations
	
	
	
	
	

	I can participate in meetings that are well managed
	
	
	
	
	

	I can participate in group discussions if well managed
	
	
	
	
	

	I can take part in everyday group discussions with native speakers talking at normal speed and interrupting each other
	
	
	
	
	

	I can understand most every day correspondence
	
	
	
	
	

	I can understand the general meaning of newspaper stories and popular magazines
	
	
	
	
	

	At work I can understand semi-technical material
	
	
	
	
	

	I can give detailed explanations in work situations
	
	
	
	
	

	I can make prepared oral presentations in work or academic situations and respond adequately to general questions
	
	
	
	
	

	I can give a lecture about my area of specialization to an audience of experts
	
	
	
	
	

	My range of vocabulary is sufficient to manage in most situations
	
	
	
	
	

	I know the difference between the formal and informal language
	
	
	
	
	

	I can adjust my language to suit different situations
	
	
	
	
	

	I can write both informal and formal letters
	
	
	
	
	

	I can write reports
	
	
	
	
	

	I can write essays
	
	
	
	
	

	I make grammatical mistakes but they do not cause confusion with meaning
	
	
	
	
	


Provide a short written statement outlining your current work or academic situation, and the reasons for participating in this program
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