
Responsibilities of PG Coordinators 
 
 

At Start 
� Meet candidates 
� Arrange “Departmental” Induction Program 
� Oversee structured program activities 
� Ensure IBP undertaken by international students 
 
During Candidature 
� Integrate students into “research culture” 
� Develop presentation skills 
� Receive complaints 
 
Annually 
� Interview each candidate 
� Ensure annual review accurately reflects progress 
� Detail any complaints or problems 
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