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SUPERVISOR SUMMARY FORM

PLANNING, DEVELOPMENT and REVIEW for 

ANNUAL REVIEW PERIOD ………. /……….  / 20………. to ……….  / ……….  / 20……….
Supervisors and Managers will submit this summary to their supervisor upon completing all Planning, Development and Review discussions.  The relevant Deputy Vice-Chancellor/Vice-President, Executive Dean, will use the information in planning and development for the Faculty or Division.

A copy of the Faculty / Division development summary is to be sent to Human Resources (Organisational Development) to enable the design and implementation of University or Faculty/Division based development programs.

How many of your staff are required to participate in PDR? 

How many staff have undertaken PDR in this cycle? 

The PDR process has been completed for all staff in my area with the exception of those listed below.
	Name
	Reason

	
	e.g. maternity leave


	Outstanding individual or group achievements identified as a result of this process are:

	


	General concerns that have been raised during this process are:

	For example : Level of statistical analysis not adequate




	Agreed actions that have not been implemented
	Reason

	
	


DEVELOPMENT REQUIREMENTS
Supervisors will forward a summary of the development needs of their next level manager to assist Staff Development and Planning.

	Development requirements identified
	Faculty or Division goal which will be enhanced by the development

	
	


Head/Manager
 DVC/ VP Services & Resources/Executive Dean
School/Branch: 
 Faculty/Division: 

Name:
 Name: 


Signature: 
 Signature: 

Date: 
 Date: 


Copy of the Faculty/Division development summary sent to the Human Resources (Organisational Development) 

Name: 

Signature: 
 Date: 
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