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	PLEASE COMPLETE AND FORWARD TO:
                       HUMAN RESOURCES BRANCH


DIVISION OF SERVICES AND RESOURCES
	



This form is to be used when sessions stated in the original Offer of Casual Employment – Academic Staff Semester have been reduced.  Where additional sessions are worked please complete a Casual Payment Claim form.
Casual academic staff are engaged by the hour and paid on an hourly basis to work on an ad hoc or irregular basis for a given work period.  Refer to the Casual Employment Policy and Guidelines at: http://www.adelaide.edu.au/hr/conditions/ea/casual/ for more information.
This document is an amendment to Section B of the original Employment Contract.  The original copy of this document must be provided to Human Resources.

	STAFF MEMBER DETAILS (PLEASE USE BLOCK CAPITALS)

	Staff ID:  __ __ __ __ __ __ __ School/Branch:
 Work phone:

Title:
Family name:
Given names (in full):



	work commitment details

	Present work commitments:

 FORMCHECKBOX 
  Semester 1 / 2

	Committed sessions 

	x rate 

	= total amount $


	Committed sessions 

	x rate 

	= total amount $


	Committed sessions 

	x rate 

	= total amount $


	Committed sessions 

	x rate 

	= total amount $


	Amend to:

 FORMCHECKBOX 
  Semester 1 / 2

	Committed sessions

	x rate

	= total amount $


	Committed sessions

	x rate

	= total amount $


	Committed sessions

	x rate

	= total amount $


	Committed sessions

	x rate

	= total amount $


	

	Account code:
 _  _  _  _  _  /  _  _  _  _   /  _  _  /  _  _  _  /  _  _  /  _  _  _  _  /  _  _  _  _  _  _  _  _  
%

 _  _  _  _  _  /  _  _  _  _   /  _  _  /  _  _  _  /  _  _  /  _  _  _  _  /  _  _  _  _  _  _  _  _  
%


	authorisation (SIGNATURES REQUIRED)

	Staff Member

I acknowledge and accept the amendments to my original Offer of Casual Employment – Academic Staff Semester.

Signature:


Date:

	Delegated Officer (as per Delegations of Authority)

I authorise the amendments as requested above.

Name (please print):

Signature:


Date:
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	Warning
	Hard copies of this document are considered uncontrolled.  Please refer to the Human Resources website for the latest version
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