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	PLEASE COMPLETE AND FORWARD TO:
                   HUMAN RESOURCES BRANCH


DIVISION OF SERVICES AND RESOURCES
	



This form is to be used by a staff member who wishes to authorise, amend or cancel a salary deduction to an approved external organisation. Salary deductions are limited to the following: Bupa Australia; Radio Adelaide; University Club and Union Fees.
	STAFF MEMBER DETAILS (PLEASE USE BLOCK CAPITALS)

	Staff ID:  __ __ __ __ __ __ __ School/Branch:
 Work phone:

Title:
Family name:
Given names (in full):



	NEW DEDUCTION

	 FORMCHECKBOX 
  Bupa Australia
 FORMCHECKBOX 
  Radio Adelaide
 FORMCHECKBOX 
  University Club
 FORMCHECKBOX 
  Union Fees (please specify union)


Account/Membership no: 


Amount: $

Effective date:



	AMEND EXISTING DEDUCTION

	Existing deduction:

 FORMCHECKBOX 
  Bupa Australia
 FORMCHECKBOX 
  Radio Adelaide
 FORMCHECKBOX 
  University Club
 FORMCHECKBOX 
  Union Fees (please specify union)

Account/Membership no: 


Amount: $



Amend to:

 FORMCHECKBOX 
  Bupa Australia
 FORMCHECKBOX 
  Radio Adelaide
 FORMCHECKBOX 
  University Club
 FORMCHECKBOX 
  Union Fees (please specify union)


Account/Membership no: 


Amount: $

Effective date:



	CANCEL DEDUCTION

	 FORMCHECKBOX 
  Bupa Australia
 FORMCHECKBOX 
  Radio Adelaide
 FORMCHECKBOX 
  University Club
 FORMCHECKBOX 
  Union Fees (please specify)

Account/Membership no: 


Amount: $

Effective date:



	AUTHORISATION (SIGNATURE REQUIRED)

	Staff Member:

I hereby authorise the University of Adelaide to action the above request. I am obliged to give a minimum of four weeks’ notice for deduction arrangements to be processed. This authority remains in place until amended or cancelled by me in writing.

Signature: 

Date:
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