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	PLEASE COMPLETE AND FORWARD TO:
                       HUMAN RESOURCES BRANCH


DIVISION OF SERVICES AND RESOURCES
	



This form is to be used to request a loading to be paid to an existing staff member.
	STAFF MEMBER DETAILS (PLEASE USE BLOCK CAPITALS)

	Staff ID:  __ __ __ __ __ __ __ School/Branch:
 Work phone:

Title:
 Family name:
 Given names (in full):



	LOADING REQUEST

	1. Loading type: 
 FORMCHECKBOX 
  Attraction/Retention Loading 
 FORMCHECKBOX 
  Full Course Co-ordination 

 FORMCHECKBOX 
  Responsibility Loading 
 FORMCHECKBOX 
  Most Complex Course Co-ordination 

 FORMCHECKBOX 
  Performance Bonus *
 FORMCHECKBOX 
  Program Co-ordination 
Reason (Please provide a rationale for the type, amount and duration of the loading):
 
* Performance indicators must be attached for payment of a performance bonus.
2. Loading details: 


Loading is superannuable:
 FORMCHECKBOX 
  Yes 
 FORMCHECKBOX 
  No **

Loading increases with Enterprise Agreement:
 FORMCHECKBOX 
  Yes 
 FORMCHECKBOX 
  No

Loading increments apply:
 FORMCHECKBOX 
  Yes 
 FORMCHECKBOX 
  No
** Loadings paid to staff who are members of the UniSuper Defined Benefit Plan/Accumulation 2 Plan may attract 17% employer superannuation contributions.
** Loadings paid to staff who are members of the Accumulation 1 Plan will attract 9% employer superannuation contributions.
3. Loading amount: 
$
 (you must provide an amount if loading is not a co-ordination loading)
4. Loading duration: Begin date: 

End date: 

5. Other information: 
 




	AUTHORISATION  

	Recommendation: Head of School/Branch Manager
Name (please print):


Signature: 
 
Date:

	Approval: Executive Manager *
Name (please print):


Signature: 
 
Date:

* The Vice-Chancellor and President’s approval is required for loadings of more than 25%.
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