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	ON CALL AND STANDBY ALLOWANCE

ONCALL AND STANDBY ALLOWANCE PAYMENT CLAIM FORM 
	

	PLEASE COMPLETE AND FORWARD TO:                              HUMAN RESOURCES BRANCH

DIVISION OF SERVICES AND RESOURCES
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	CODE

NAME OF FORM MUST BE PLACED HERE (continued)
	



This form is to be used by a staff member below HEO8 level to claim payment for on call and standby allowance.
On call allowances for staff below HEO8 are based on the base hourly rate for an HEO4.  They are:

Monday to Friday

7.5% of HEO4 hourly rate for each hour

Saturday to Sunday
10% of HEO4 hourly rate for each hour

Public Holidays

15% of HEO4 hourly rate for each hour

	staff member DETAILS (PLEASE USE BLOCK LETTERS)

	Staff ID:  __ __ __ __ __ __ __ School/Branch:
 Work phone:

Title:
 Family name:
 Given names (in full):



	
	Start date
	End date

	Pay period
	
	

	Please note: individual forms are to be completed for each pay period


	Description
	Number of hours oncall
	Rate payable
	Office use only

	Weekday hours oncall
	
	$1.83 per hour
	

	Saturday and Sunday hours oncall
	
	$2.43 per hour
	

	Public Holiday hours oncall
	
	$3.65 per hour
	

	
	
	
	


	authorisation (SIGNATURE IS REQUIRED)

	Staff Member

Signature:
 Date:



	Head of School/Branch

Name: 



Signature:
 Date:
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