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For applicant use only.

	CHECKLIST

	Complete and sign the application and commentary proforma and include: 

 FORMCHECKBOX 
  Ensure your referee forwards their report to the Manager, Workforce Recruitment and Retention, Human Resources by the published closing date for referee reports.
 FORMCHECKBOX 
  Names and contact details (including email addresses) of 2 external referees and 1 from the Head of School (ie 3 reports in total) and nominate a further substitute in case a referee is not available.

 FORMCHECKBOX 
  A complete commentary on achievements over the last 5 years addressing all 4 categories within the 4 page limit.

 FORMCHECKBOX 
  For Research Only staff a complete commentary on achievements over the last 5 years addressing 2 of the 4 categories (one of which must be the Scholarship, Research and Creative Activity).

	 FORMCHECKBOX 
  Include your up to date curriculum vitae of no more than 6 pages.

	Include the following evidence of achievements over the last 5 years: 

 FORMCHECKBOX 
  Evaluation of teaching by quantified SELT/SET scores for 2 semesters within the last 3 years.

 FORMCHECKBOX 
  Publications List, including the leading author, page numbers and percentage contribution.

 FORMCHECKBOX 
  A Teaching Portfolio of up to 6 pages.

 FORMCHECKBOX 
  Other examples or indicators of the above achievement you think may be relevant.

	 FORMCHECKBOX 
  Provide 1 hard copy of each to the Manager, Workforce Recruitment and Retention, Human Resources by the published closing date.

	Forward the following to your referees: 

 FORMCHECKBOX 
  Referee form letter (word document) 

 FORMCHECKBOX 
  Promotion Guidelines 

Appropriate position classification standard: 

 FORMCHECKBOX 
  Classification Standards Policy (Academic and Research Only Staff) 
 FORMCHECKBOX 
   Application for promotion


	A 25 page limit will consist of:

· Curriculum vitae – 6 pages

· Commentary – 4 pages

· Evidence of achievements (including teaching portfolio) – 15 page limit.
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This form is to be used to apply for academic promotion.

	INSTRUCTIONS

	1. This application form must be accompanied by an:

i. Up-to-date Curriculum Vitae (6 page limit).
ii. Commentary on achievements (4 page limit).
iii. Evaluation of teaching for 2 semesters in last 3 years with an explanation of their impact on changes in your teaching practice should form part of your commentary.

iv. Teaching Portfolio (up to 6 pages)

v. Publications list including leading author page numbers and percentage contribution.

vi. Grant funding achievements, including funding source, amount awarded and years applicable, and whether first named Chief Investigator or Co-Investigator.

2. Please address all 4 categories (unless applying as a special case) and provide 1 hard copy of all documentation.

3.
All applicants should refer to the relevant policy, guidelines and toolkit at http://www.adelaide.edu.au/hr/policies/prom_class/


	APPLICANT DETAILS

	Title and Family Name:
	


	Given Names:
	


	Faculty/Division:
	


	School/Department:
	


	Account code for printing 
(must be completed):
	UNIAD/3014/  _  _  /  _  _  _  /  _  _  / 2012 /  _  _  _  _  _  _  _  _

	 Email address:
	


	

	Do you wish to make application as a special case on any of the following grounds?


	 FORMCHECKBOX 
  Research Only staff member
 FORMCHECKBOX 
  Title holder member
 FORMCHECKBOX 
  Staff at 0.6 fte or less

	

	Which Sub-Committee do you wish to nominate for assessment purposes?
	 FORMCHECKBOX 
  Biological & Health Sciences   
 FORMCHECKBOX 
  Physical Sciences
 FORMCHECKBOX 
  Humanities & Social Sciences  

	

	Do you wish to nominate up to two persons whom you do not wish the University to contact for Assessor Reports?
	 FORMCHECKBOX 
  Yes     FORMCHECKBOX 
 No
1)


	If yes, please provide names.
	2)



	EMPLOYMENT HISTORY

	Date of appointment:

	

	

	Current level of appointment:

	

	

	Dates of previous promotions:
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	REFEREE DETAILS

	
	· Please provide the names of three referees and a substitute.  (A substitute may be used if a referee is unavailable or is a member of the promotion committee)

Referee Instructions

Applicants are responsible for contacting their referees, ensuring they can provide a report by the requested date; sending referees all documentation including the referee request form letter from Academic Promotions.
	

	

	1
	Title and Full Name of Referee:
	
	
	

	
	Mailing Address:


	
	

	
	Telephone:
	
	

	
	Email address:
	
	

	
	Areas of recent work and performance 
with which the Referee is familiar:
	
	

	

	2
	Title and Full Name of Referee:
	
	
	

	
	Mailing Address:


	
	

	
	Telephone:
	
	

	
	Email address:
	
	

	
	Areas of recent work and performance 
with which the Referee is familiar:
	
	

	

	3
	Substitute - Title and Full Name of Referee:
	
	
	

	
	Mailing Address:


	
	

	
	Telephone:
	
	

	
	Email address:
	
	

	
	Areas of recent work and performance 
with which the Referee is familiar:
	
	

	

	4
	* Head of School - Title and Full Name:
	
	
	

	
	School:
	
	

	
	Telephone:
	
	

	
	Email address:
	
	

	

	* Please note:  If your position does not sit within a School structure please obtain a referee report from your Area Manager.




COMMENTARY ON ACHIEVEMENTS

	1. TEACHING, INCLUDING SUPERVISION


COMMENTARY ON ACHIEVEMENTS

	2. SCHOLARSHIP, RESEARCH, CREATIVE ACTIVITY


COMMENTARY ON ACHIEVEMENTS

	3. ADMINISTRATION, SERVICE, AND LEADERSHIP IN THE UNIVERSITY


COMMENTARY ON ACHIEVEMENTS

	4. PROFESSIONAL ACTIVITY, INCLUDING SERVICE TO THE COMMUNITY


SUMMARY (Optional)
	authorisation (SIGNATURE REQUIRED)

	Applicant’s signature:
 Date:
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