Administering the Promotion Processes

Promotion from Level C to D

Executive Dean or delegate

Encourages suitably qualified staff, including women, from a diverse range of backgrounds to apply for promotion.

Recommends the Discipline Sub-Committee membership for approval by the Deputy Vice-Chancellor (Education) or delegate.

Convenes the Discipline Sub-Committee meetings.

Discipline Sub-Committees

Assesses and validates each applicant’s expertise in the discipline.

Recommends those applications which meet the criteria to the University Promotions Committee.

University Promotions Committee (UPC)

May propose that an application be assessed by a different Discipline Sub-Committee than what is indicated in the guidelines for Departments applicable for each Sub-Committee.
Identifies a pool of reserve members who may be invited to attend Committee meetings, if a member is absent.

Ensures that promotion  to Level D is comparable across the University.

Makes promotion recommendations to the Vice-Chancellor or delegate.

Deputy Vice-Chancellor or delegate

Responsible for the management of the promotions process.

Able to attend Discipline Sub-Committee meetings.

Appoints committee members in accordance with the guidelines.

Ensures that any conflict of interest matters  are dealt with in an effective and timely manner.

Ensures that staff and committees involved in promotion decisions have been trained to apply equal opportunity principles in the conduct of the promotions process and evaluation of applications.

Ensures that UPC members are available and comply with the Promotions Schedule.

Convenes University Promotion Committee meetings.

Vice-Chancellor or delegate

Determines the promotions process for all levels, with advice from the Deputy Vice-Chancellor (Education) or delegate.

Determines the appropriate Discipline Sub-Committees in consultation with the Executive Dean or delegate.

Authorises promotion/non promotion.

Notifies applicants and their Head of Department and Executive Dean of the outcome of applications.

Human Resources

Develops the Promotion Schedule.

Notifies staff of the call for applications.

Manages the applications received.
Develops and maintains a communication mechanism.

Arranges briefing sessions for Committees as required by the Vice-Chancellor’s delegate or Executive Dean.

Provides advice to the Convenor on any applications that deviate from the guidelines.

Ensures that Committee members have all the required documents in a timely manner.

Attends Committee meetings to provide advice.

