Executive Officer
School of Dentistry
Job Reference Number: *****
We are seeking an enthusiastic and committed individual to work effectively with both senior academics and the School and Faculty management structure.
You should have: (Dot points must reflect the selection criteria)
 evidence of the ability to interpret and develop procedures and School policy
 demonstrated experience in financial planning and interpreting budgets
 experience with University management information systems and policies
Salary: (HEO7) $57,168 - $64,137 per annum.
An employer superannuation contribution of 9% applies.
This fixed-term position is available immediately for a period of 12 months.  
Further information, including the duty statement and selection criteria may be obtained from Mrs ***** *****, telephone: **** **** or email: <****.****@adelaide.edu.au>.

Deadline: 23 March 2007
Your application must

· include your résumé/Curriculum Vitae

· address the selection criteria

· quote the relevant reference number

· include the names, addresses and/or email details of three referees

Email applications to <*****.*****@adelaide.edu.au> or forward in duplicate to:

Title Firstname Lastname
School of Dentistry 

The University of Adelaide

South Australia 5005
__________________________
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