Occupational Trainee Visa subclass 442
Form 1378 available from the Department of Immigration and Citizenship (DIAC) www.immi.gov.au in the top right hand corner search for ‘form 1378’.
Each nomination attracts a fee of $140 payable to DIAC.  Please provide an account code from which to take these funds and HR will pay via credit card.  

Please still fill out the current HR form in order to obtain Head of School approval

http://www.adelaide.edu.au/hr/policies/formsatoz/#V
Filling in Form 1378.

Below are guidelines for completing the necessary questions in the form.

1. Occupational Trainee (subclass 442)

2. Completed by Human Resources Branch
3. Completed by Human Resources Branch

4. Completed by School/Faculty

DIAC have advised that the best way to complete this section is to be honest and the circumstances may be different for each visiting academic.  There is plenty of space so detail can be provided.
More than one box can be ticked.  Examples of how some of these may apply are:

· Employment and training opportunities for Australian citizens or permanent residents

· The visiting academic may be training staff in certain techniques/methods.  
· Expansion of local business and export activities

· Research collaboration may expand the capabilities of the research group
· Improvement of business links with international markets

· May provide links for further collaboration

· Introduction and transfer of new skills and technology

· Collaborative research can introduce new skills and technology to the country
· Competitiveness within the sectors of the Australian economy

· International collaboration could increase the competitiveness of the tertiary sector
· Promotion of cultural enrichment

· Could be applicable in some circumstances

· Advancement of international goodwill/capacity building

· Could lead to further opportunities for collaboration

5. Completed by Human Resources Branch
6. Completed by Human Resources Branch

7. Completed by School/Faculty - As per the position
8. Completed by School/Faculty - Enter dates
9. Completed by School/Faculty 
10. Completed by School/Faculty 

11. Completed by Human Resources Branch 
12. Completed by Human Resources Branch
13. Completed by Human Resources Branch
14. Completed by School/Faculty – Advise of any allowances payable

15. Completed by Human Resources Branch

16. Completed by Human Resources Branch

17. Completed by Human Resources Branch

18. Completed by School/Faculty - According to agreement with the applicant

19. Completed by School/Faculty - As per the duties to be undertaken -

20. Completed by School/Faculty - As per the position held

21. Completed by School/Faculty – Select “Occupational Trainee Visa” and Go to Part “H” 
22. n/a

23. – 35 n/a 
PART H:

36.
- 40.  Completed by School /Faculty

Part I Q.39 to 51 

This information would need to be provided to HR by the School/Faculty but it may be easier to ask the applicant to complete this section or provide this information.
Part J, Park K, Part L  - Completed by Human Resources Branch

Q57 (Part L.) -  HR will pay by credit card.  Amount of $140 will be recovered from relevant account code

Part M - Attachments

58.  

All Visas 

· Q15 – breakdown of any allowances given
· Q19 – duties description
· Q50 - CV
· Q46 and 51 - Passports
· Anything else that may be useful

Occupational Trainee Visa
· Q18 – Attach completed form 1283 – Acknowledgement of unpaid placement – visa applicant 
· HR will complete the form 1284 Acknowledgement of unpaid placement – sponsor if the nominated primary person will not be paid.
· Q36 – Training contract or agreement

· Q38 – Details of any multiple periods or places of training, including on-the-job training, classroom-based and supervised work activities.

· Stream 1 – 

· Letter from the regulatory body in Australia or the home country advising that the training is necessary for the nominated person to obtain mandatory registration to work in the occupation.

· Letter from the relevant registration authority advising that the primary person has conditional registration for the nominated person training (health practitioners only).

· Stream 2 –
· The structured training program that his specifically tailored to the training needs of the nominated person.

· Stream 3 -


· Letter from the educational provider in the home country advising that the practical experience, research or observation is a requirement of the nominated person’s course (Students enrolled in overseas institutions only) (if applicable).

· Details of the research to be conducted in Australia and how it relates to the studies or qualifications of the nominated person (If applicable)

· A letter of support from a government agency in Australia or a government agency in the nominated person’s home country indicating that the training promotes international capacity building (if applicable).

