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1. Introduction  
 

The following document is broken into two sections. The first section steps through creating your 

own personal iTunes account. The second steps through installing and configuring the calendar 

application Todo+Cal+Sync. 

The scope of this document does not cover installing iTunes. If you computer is university owned 

please call the Service Desk on 830 33000. If you are using a personal computer iTunes can be 

downloaded from www.itunes.com 

Please note that the latest version of iTunes is always recommended but you will need iTunes 

version 8 or above. It is not recommended using iTunes on Windows 2000. 

It is best practice to buy applications on your main computer. The reason is the iPhone is limited to 

many computers you can sync with. You may run into trouble buying applications on more than one 

computer. 

 

2. Creating an iTunes account  
1. Open iTunes 

2. {ŜƭŜŎǘ Ψƛ¢ǳƴŜǎ {ǘƻǊŜΩ ŦǊƻƳ ǘƘŜ left 

3. CliŎƪ Ψ{ƛƎƴ LƴΩ ŦǊƻƳ ǘƘŜ ǘƻǇ ǊƛƎƘǘ 

4. /ƭƛŎƪ Ψ/ǊŜŀǘŜ bŜǿ !ŎŎƻǳƴǘΩ 

5. Click ΨContinueΩ  

6. /ƘŜŎƪ ǘƘŜ ōƻȄ ƴŜȄǘ ǘƻ ΨL ƘŀǾŜ ǊŜŀŘ ŀƴŘ ŀƎǊŜŜ ǘƻ ǘƘŜ ƛ¢ǳƴŜǎ ¢ŜǊƳǎ ŀƴŘ /ƻƴŘƛǘƛƻƴǎΩ if you are 

happy to accept the Terms and Conditions. 

http://www.itunes.com/
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7. /ƭƛŎƪ Ψ/ƻƴǘƛƴǳŜΩ  
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8. Enter your details into the form 

 

¶ 5ƻƴΩǘ ŦƻǊƎŜǘ ǘƻ ǳƴŎƘŜŎƪ ǘƘŜ ǘǿƻ ōƻȄŜǎ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƛŦ ȅƻǳ Řƻ ƴƻǘ ǿŀƴǘ 

promotional material 

9. /ƭƛŎƪ Ψ/ƻƴǘƛƴǳŜΩ  
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10. Enter your payment method and billing information 

 

¶ Your personal iTunes Account is now created 

 

11. Click Done  
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3. Installin g and configuring Todo+Cal +Sync 
Please note that the latest version of iTunes is always recommended but you will need iTunes 

version 8 or above. 

1. Plug the iPhone into the computer you are using (which version of iTunes needed?) 

2. iTunes should lunch automatically. 

3. {ŜƭŜŎǘ Ψƛ¢ǳƴŜǎ {ǘƻǊŜΩ ŦǊƻƳ ǘƘŜ ƭŜŦǘ 

4. /ƭƛŎƪ Ψ{ƛƎƴ LƴΩ ŦǊƻƳ ǘƘŜ ǘƻǇ ǊƛƎƘǘΦ  

¶ If you are already signed in go to step 7  

5. Enter your username and password  

6. Click Ψ{ign InΩ 

7. In the search box in the top right enter: Todo+Cal 

8. Press Enter 

9. /ƭƛŎƪ ǘƘŜ Ψ.ǳȅ !ǇǇΩ .ǳǘǘƻƴ ƴŜȄǘ ǘƻ ¢ƻŘƻҌ/ŀƭҌ{ȅƴŎ 

 

 

10. ²ƘŜƴ ǇǊƻƳǇǘŜŘ /ƭƛŎƪ Ψ.ǳȅΩ 

 

11. ²ƘŜƴ ǇǊƻƳǇǘŜŘ ǘƻ ŘƻǿƴƭƻŀŘ ȅƻǳǊ ǇǳǊŎƘŀǎŜǎ /ƭƛŎƪ Ψ¸ŜǎΩ 
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12. Click Applications. You can note that Todo+Cal+Sync will be listed 

13. ¦ƴŘŜǊ Ψ5ŜǾƛŎŜǎΩ {ŜƭŜŎǘ ȅƻǳǊ ǇƘƻƴŜ 

 

14. In the top left /ƭƛŎƪ ǘƘŜ Ψ!ǇǇƭƛŎŀǘƛƻƴǎΩ ¢ŀō 

 

15. /ƘŜŎƪ Ψ{ȅƴŎ ŀǇǇƭƛŎŀǘƛƻƴǎΩ 

16. Click Apply 

17. /ƭƛŎƪ Ψ{ȅƴŎΩ 
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¶ Wait for the phone to finish syncing 

¶ The application will now be on the phone 

18. From the phone Select the Too+Cal icon 

 

19. Select the icon on the top left 

 

20. Select settings from the bottom 

 

21. {ŜƭŜŎǘ ǘƘŜ .ƭǳŜ ŀƴŘ ²ƘƛǘŜ !ǊǊƻǿ ƛƴ ǘƘŜ Ψ{ŜǊǾŜǊ {ŜǘǘƛƴƎǎΩ ǎŜŎǘƛƻƴ 


