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Google Applications Email Migration

Purpose

These instructions provide screenshots oktinail migration process once you have access to
your Google Apps accountThe process is very qui@nd easyYou will be askedo enter

your user name and password duringréggiesiprocessplease use your day to day user

name and password that provides you with access to University IT systems such as.webmail

Once you have access to your new Google Apps account, you may request migration of
existing emails if that is required. LoeaheWelcome to your new Google Applications
accountemail and open the mail.

C|ICk the mlgratlon request I|nk to proceed

new Google Applcations Account - 59400074851 - Windows Intemet Explor

File Edit View Fevertes Took Help

Links
¢ 4t {1 The University of Adelaide Msil - Welcome ta e =Y Page. =€) Took
_— (3 Neve windo
Welcome to your new Google Applications Account  nsex | x Sl
helpdesk@adelaide edu.au to me how details 24 Feb (10 days ago) | #5 Reply | ¥

Hello Randam400074

Wielcome to your new student sccount. It is important to note that all emails addressed to you (random34074 student@studey adelaide edu.su) will be deliversd to this smail account from this point on.

ERE

Features of your new account:

- Chat
Search, add or imite

® Random4074 Stud
' eless network on your personal laptop

iLsbals Request email and contact migration

7S will forw bmail list upon request_ Please click th link belaw Lo enabie this migration. Please note this may take up to § days to complste. i shoukd also ba
noted that n has been completad

Training matMer Guides

You can visit the FAQs, training materials and User Guides for more information

Done / Trusted sites | Protected Mode: OFF H100% -

Flgure 1 The Welcome emall prowdes you Wlth |mportant information and resources
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The email and contaatigration login screen appears, for security reasons you will be asked
for your username and password again.

Enter your detalls in the approprlate field and click Continue

I account - Windows Intemet Explorer provided by The

File Edt View Favortes Tooks Help
Links
W SIS+ V] The University of Adelside ... | €8 Request for email migr... X

.Continue .

/ Trusted sites | Protected Gradis Calendar 554 504wt down.

Figure 2 Username and Password detalls

Tick the approprlate optlons (emall contacts or both) and click Mlgrate Me!

le Edt View Fevortes Tok Help
ks
S @t |22+ |1 The University of Adelside €8 Requestfor email migr... %

The University uf Adslaide

The University of Adelaide

Request for email migration to your new Gmail account

Successful login for Ran 77 Test Student (29400077,

uld like migrated to your Google Mai account

Migrate Me!

Click here to cancel this reouest \

/ Tnsted sites | Protected Mode: OFF 1% -

F|gure 3 Mlgratlon request form



THE UNIVERSITY »
o AL Google

Apps

A confirmation page will appear with the details of your request,can close the window
and return to your Google Apps interface.

Figure 4 Confirmation of the request

Figure 1 Email to your Google Appsaccount

A confirmation email sent to your Google Apps accquovides you with a link to check the
progress of your request. It may take up to 5 dagstaplete a migration request depending
on demand and the size of your mailbox so we ask you to be patient. Migrated emails will
appear in your Google Apps account withligratedlabel and the folder structure that you
had in webmail will be converted to labels



