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Purpose
This Quick Reference Guide provides instructions how to enable Gadgets in the Google Apps

interface and optimise the fun and useful features provided by these tiny embedded
applications windows.

What are Gadgets?

Gadgets are small applications developed by Google and the UofA technicians and they are
stored in a Labs library, which is accessible via the Settings tab. UofA have enabled these
experimental features as they provide collaborative opportunities beyond what is already
offered in Google Apps. It must be noted that the gadgets that can be enabled in the Settings
are experimental, sandpit applets and are therefore not under formal support by Google nor the
UofA Helpdesk.

The UofA staff address book search gadget is developed by UofA mail technicians
specifically for UofA students.
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Figure 1 UofA Google Apps Basic Interface

To access the Google Apps gadget library, click Settings in the interface.
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Figure 2 The Labs tab lists the inbuilt gadgets

The following table provides an overview of the gadgets that are inbuilt, as well as the UofA
specific gadgets such as the staff address search. Enabling large amounts of gadgets may
create undesirable issues, it is strongly recommended to be selective and only enable those
gadgets that provide true functionality.

Gadget Function Category Comments

Offline Offline inbox access Potentially useful | Enabling shows Offline status next to
Settings link

Tasks Task list in Gmail Potentially useful | May result in messy interface window, use
interface with caution

Quick Links | Favourite links window Potentially useful | May be used to create links to FAQ and
training materials

Superstars Enables additional star Toy Feature
icons to rate contacts

Pictures in Includes a pic in chat Toy Feature
chat window

Fixed Width | Displays messages in Not assessed
Font fixed width
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Custom Enables customisation of | Potentially useful | Adds a new settings tab, enable keyboard
Keyboard keyboard shortcuts shortcuts in General
shortcuts
Mouse Not assessed
Gestures
Signature Enables additional control | Not assessed
Tweaks over signature appearance
Random Adds random quotes to Not useful
signature signature
Custom date | Enables changing of date | Potentially useful | Date settings change with language selection
format format independent of
language settings
Muzzle Cleans up interface by Potentially useful
hiding frie
Old Snakey | Presents old fashioned Toy Feature
snakey game on screen
Email Addict | Disables screen at regular | Not useful
intervals to force rest
Right Side Moves Google Chat to the | Useful Cleans up the interface, note that any right
Chat right side hand side gadget can cause Settings Tabs to
be rendered oversized. Scroll over to the left
if that occurs.
Right-side Move the labels box to Useful Cleans up the interface, note that any right
labels the right side of the inbox. hand side gadget can cause Settings Tabs to
be rendered oversized. Scroll over to the left
if that occurs.
Hide Unread | Hides the unread counts Not assessed
Counts for inbox
Advanced Advanced configuration Potentially useful | Enable with care, may result in unwanted
IMAP of IMAP automated deletion of emailsf
Controls misconfigured
Canned Automated responses Not assessed
Responses based on mail type
Default Default response to Potentially useful
‘Replyto all' | emails
Quote Inserts selected text in Potentially useful
selected text | email response
Navbar drag Not assessed
and drop
Forgotten Detects forgotten Potentially useful
Attachment | attachment
Detector
Vacation Lets you specify starting | Potentially useful | Requires autoresponder to be set in general
Time and ending dates for the tab
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vacation autoresponder

Custom
Label Colors

Enables configuration of
label colours

Useful

Aids in sorting through emails and
managing in a semi folder structure

Mark as Read
Button

Enables email marking
with one button, instead
of the More Actions menu

Potentially useful

Title Tweaks | Changes order of Potentially

elements in the browser Useful

title
Google Shows a calendar gadget | Useful Shows appointments for the day at a glance
Calendar in the main interface without having to navigate to the calendar
gadget
Add any This is to be set to Useful Enabling this gadget will add another
gadget by enabled to install the Gadget tab to the Settings. Install the UofA
URL UofA staff address book staff address book by entering

search (this gadget was
specifically developed by
UofA mail technicians)

https://gg.adelaide.edu.au/unilookup.xml in
the URL field in the Gadget tab.
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The interface below has the following gadgets enabled:

. Right Hand Side Chat

Right Hand Side Labels

Calendar Gadget

. Coloured Labels Gadget

. UofA staff directory search gadget.

gAwWN R

The interface is well laid out and has a clean look; presenting all the required features at your
finger tips.
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