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Purpose
These instructions providestructions to install the UofA Staff Address list gadget.

Why is this needed?

Google Apps works differently than webmail in that all @student.adelaide.edu.au addresses are
loaded automatically. When you type in a recipient of your email, a list will appear that will

allow you to select the right recipient of your email. Google also allows you to add your own
contacts and they will also appear in your automatic list. Stdfieades need to be presented
differently as they are on a different domain now that email services are split in webmail and
Google Apps (two domains). You can search for the staff member by typing in their first name
and surname; highlight the name youdeaad drag to the To field in your email. Email

addresses must be separated by a comma.

Note: you only need to do this ONCE, the contact will be added to your list and will autofill
then next time you type the name in the To field. It is anticipatedHisagadget will only be
needed until Q2 of 2009 as Google has received requests from other Universities to allow
across domain address sharing.

Navigate to the account settings by clicking the Settings link on the top right side of the Google
Apps inteface window.
Locate the Labs tab.
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Scroll to the last option in the list Add any gadget by URL and click Enable, then click Save
Changes.
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Type inhttps://gg.adelaide.edu.au/unilookup.xanid Click the Add button

UofA Directory list appears

Type in first name last name and click the search button
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