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INTRODUCTION TO MYMEDIA

1 Introduction

This user guideelates specifically to the new MyMedia Web
Applicationthat has been developefbr content owners¢o manage
their ownMyMedia Sessions. ThesesS®ns may have been

captured from a Common Teaching Area (CTA) using the MyMedia
Capture Application, or could be files that have been uploaded using
the MyMedia Web Upload form.

The MyMedia Web Application has been specifically developed for
content ownes tohave the ability to sarch, view, edit and delete
their ownMyMedia sessiometadata and copyrightieclarations

This user guidwill introduce you to the MyMedia Web Application
and demonstrate the new functions that have been developed.

2 Support f or MyMedia

Help andSupport for MyMedia can be found at:

http://www.adelaide.edu.au/myuni/mymedia/

The ITS Helpdesk can also be contacted by calling #33 000
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3 Loggingin

Your username and passwadiat MyMediaare the same as those
used forMyUni.

1. Open Internet Explorer

2. At the University of Adelaide home page, entiee MyMedia
URLttps:// mymedia.adelaide.edu.au

3. Enter your username and password as shd»elow.
You must log in to view the requested page.

Username

\ K Password

AN
)

REMINDER: For security reasons, please close your web browser
when you are done accessing services that require authentication.

Figure 1 - MyMedia login

Login

4. Click
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4 MyMedia My Courses

4.1 My CoursesList

Once logged in, yowill see your own personal MyMedpage as
shown inFigure2 - Your MyMediaMy Coursepage

The University of Adelaide Home | Faculties & Divisions | Search
X THE UNIVERSITY
==~y OF ADELAIDE
EE)) ausmaua

MyMedia

My Sessions My Copyrights | Currently logged in as David Moon |  Logout

My Courses

» Principles of Macroeconomics 1 (1 session) MyUni»

2910_ECON_COMBINED_0001 Instructor Tools

» Copyright Induction for Staff (0 sessions) MyUni» = Upload a recording
AU_COPY_0001 . Help

» Human Resources Chat Room (0 sessions) MyUni»
AU_HR_0001

Recent Sessions

» Occupational Health and Safety for Staff (5 sessions) MyUni»> | gradley Alexander on 24/09/09 at 03:57 PM
AU_HR_OHS_0008 Occupational Health and Safety for Staff

. - James Botten, Dave Moon... on 24/09/09 at 03:56 PM
» MyUni Demonstration Tour For Staff (0 sessions) MyUni» Occupational Health and Safety for Staff

AU_ITS_MYUNI_0001

Edward Palmer on 24/09/0S at 01:05 PM
Occupational Health and Safety for Staff

» Writing and Speaking at Uni (0 sessions) MyUni» t
Michelle Coulson, Dave on 24/05/0S at 11:58 AM
AU_LTDY_0004 Occupational Health and Safety for Staff
» University Announcements (0 sessions) MyUni» Edward Palmer.. on 24/09/09 at 11:25 AM
AU_UNI_0001 ‘ Occupational Health and Safety for Staff

Edward Palmer, Dave Moon, Paul on 11/09/09 at 10:00
AM
Principles of Macroeconomics I

Figure 2 - Your MyMedia My Courses page

This page is unique for each user and disptagemposite list of
information relating to any coursegu are teaching or enrolled in,
including Session information
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INTRODUCTION TO MYMEDIA

The page has five main components:

1 TheNavigation TabgMy CoursesMy SessiondMy Copyrights
are used to naviga between the functional areasf the
MyMedia Web Application

=

My Courseglisplays the course name and codes for the courses
that you are teaching or enrolled in, and how many sessions are
available for that course.

=

Searchmy Sessionsvill search various Sessialata fields and
display the Sessions that match the search criteria.

' Instructor Tools provides linksl 2Upldad a Sessigrand dHelfz.

1 Recent Sessi@displaysa list of the most recent sessions

Each of these sectis has a separate function. This guide will review
each of these areas in turn.

4.2 Navigation tabs

TheNavigation Tabsre used to jump etween functional areas of
MyMedia Clicking on a tab displays the appropriate area in the
screen.

s | e | e

My CoursesThis is lhe default entry point for all user3his tab
provides a list of information relating to any courses you are teaching
or enrolled in, including Session information.

My SessionsThisis a list of youSessions that have been uploaded
to MyMedia. The mostecent session is listed first

My Copyrights Thisis a list of yousessions that have been uploaded
to MyMedia with any declared copyright information. The most
recent session is listed first.
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4.3 My Courses

The My Courseareadisplays the course name arddes for the
courses that you are teaching or enrolled in, and how many sessions
are available for that cours&here is also a link to theourse within

MyUni.

My Courses

» Principles of Macroeconomics I (1 session)
2910_ECON_COMBINED_0001

» Copyright Induction for Staff (0 sessions)
AU_COPY_0001

» Human Resources Chat Room (0 sessions)
AU_HR_0001

» Occupational Health and Safety for Staff (5 sessions)
AU_HR_OHS_0008

» MyUni Demonstration Tour For Staff (0 sessions)
AU_ITS_MYUNI_0001

» Writing and Speaking at Uni (0 sessions)
AU_LTDU_0004

» University Announcements (0 sessions)

AU_UNI_0001

MyUni»

MyUni»

MyUni»

MyUni»

MyUni»

MyUni»

MyUni»

Expand a course with sessiong€licking on a course name that has
sessions will displaytable containing session information for each
session that is attached to that course. The table also indicates if the
Copyright Declaration has been completed for the ses&@)n

Copyright will be covered in more depth in the My Copyrights section

of this guide.
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Presenter Date Length Notes © Actions
Bradley Alexander 24/09/09 at 03:57 PM 00:28:00 Eileen Willis View | Edit
James Botten, Dave Moon... | 24/09/09 at 03:56 PM . 00:29:26 . Denise Wood, Dave Moon 7yBujggy... (more) . Y . View | Edit .
Edward Palmer 24/09/09 at 01:05 PM 00:20:32 (2 parts) tina -erga Y View | Edit
. Michelle Coulson, Dave [ 24/09/09 at 11:58 AM . 00:59:35 . C.Willis & L.Westphalen ERGA 200... (more) . \f . View | Edit .
Edward Palmer.. 24/09/09 at 11:25 AM 00:26:54 chur-erga test2 Y View | Edit

Selecting the Presenter, Date or View Actions will take you to the My
{Saarzya (lo akKz2gAay3d GKS asStSoO
{StSOGAY3 1 OGA2ya 9RAG gAtft Gl
Session functionality will be coveredrimore depth in the My

Sessions section of this guide.

Expand a course witho sessions:Clicking on a course name that

has no sessions will display the following message:

v Writing and Speaking at Uni (0 sessions)
AU_LTDU_0004

Sorry, no sessions are available for this course.

MyUni>> link Clicking on the link will take you to the MyUni
Webpage for the sekted course. (Please note that you may need to
enter your Login Details to enter the MyUni webpage).

» Principles of Macroeconomics I (1 session) MyUni»
2910 _ECON_COMBINED_0001 '

The University of Adelaide Version 1.0, 28 Oct, 2009 Page 7



INTRODUCTION TO MYMEDIA

4.4 Search my Sessions

Search my Sessionshe Search my Sessions box will search various
Session data fieldsind is not case sensitive

&

Search ResultsThe Search will display the Sessions that match the
search criteria.

Search Results
Found 1 session

Course Presenter Date Length Notes (@

Bradley Alexander 24/09/09 at 03:57 PM 00:28:00 Eileen Willis

Selecting any of the Search Results sessions will take you to the My

{SaaArz2ya Glo aK2gAy3d (GKS S&SBOGSR axA
functionality will be covered in more depth the My Sessions
section of this guide.

4.5 Instructor Tools
The Instructor ToolspdA RSa f Ayla G2¢ alhyR 2K R | NB
al St Lk o

Instructor Tools

e e e

Uploading a recording This link takes you to the MyMedia Upload
Form webpage. Please use this form to upload audio andteo
files for processing.

Help: This link takes you to the MyMedia information webpage.
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4.6 Recent Sessions

The Recengessions displays a list of yoniost recent sessions with
the newest sessions on top of the list.

Selecting any of the Recent Sessiafistake you to the My Sessions

Lo akKz2gAy3d (GKS aSt SOlSeRiona +ASg KA :
functionality will be covered in more depth in the My Sessions

section of this guide.
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