
 
 
 
 
 
 
 
 

INTRODUCTION TO MYMEDIA 

  WEB APPLICATION 
 
 

Version 1.0, 28 Oct, 2009 

 
 
 
 
 

© Copyright Information Technology Services 

 
 
 





INTRODUCTION TO MYMEDIA 

The University of Adelaide Version 1.0, 28 Oct, 2009 Page 1 

Contents 

 
 

1 Introduction ............................................................................................ 2 

2 Support for MyMedia .............................................................................. 2 

3 Logging in ................................................................................................ 3 

4 MyMedia My Courses ............................................................................. 4 

4.1 My Courses List ...................................................................................... 4 

4.2 Navigation tabs ...................................................................................... 5 

4.3 My Courses ............................................................................................ 6 

4.4 Search my Sessions ................................................................................ 8 

4.5 Instructor Tools ...................................................................................... 8 

4.6 Recent Sessions ...................................................................................... 9 

5 MyMedia My Sessions ........................................................................... 10 

5.1 My Sessions List ................................................................................... 10 

5.2 View this Session .................................................................................. 11 

5.3 Edit this Session ................................................................................... 15 

6 MyMedia My Copyrights ....................................................................... 19 

6.1 My Copyrights List................................................................................ 19 

6.2 View Copyright ..................................................................................... 20 

6.3 Edit Copyright ...................................................................................... 22 

 
 
 
 



INTRODUCTION TO MYMEDIA 

Page 2 Version 1.0, 28 Oct, 2009 The University of Adelaide 

 

1 Introduction  

This user guide relates specifically to the new MyMedia Web 

Application that has been developed for content owners to manage 

their own MyMedia Sessions. These Sessions may have been 

captured from a Common Teaching Area (CTA) using the MyMedia 

Capture Application, or could be files that have been uploaded using 

the MyMedia Web Upload form. 

The MyMedia Web Application has been specifically developed for 

content owners to have the ability to search, view, edit and delete 

their own MyMedia session metadata and copyright declarations. 

This user guide will introduce you to the MyMedia Web Application 

and demonstrate the new functions that have been developed. 

 

 

2 Support f or MyMedia  

Help and Support for MyMedia can be found at: 

http://www.adelaide.edu.au/myuni/mymedia/ 

The ITS Helpdesk can also be contacted by calling #33 000 

 

 

http://www.adelaide.edu.au/myuni/mymedia/
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3 Logging in  

Your username and password for MyMedia are the same as those 

used for MyUni. 

1. Open Internet Explorer. 

2. At the University of Adelaide home page, enter the MyMedia 

URL: https:// mymedia.adelaide.edu.au 

3. Enter your username and password as shown below. 

 

Figure 1 - MyMedia login 

4. Click . 

 

https://mymedia.adelaide.edu.au/
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4 MyMedia  My Courses 

4.1 My Courses List 

Once logged in, you will see your own personal MyMedia page as 

shown in Figure 2 - Your MyMedia My Courses page. 

 

Figure 2 - Your MyMedia My Courses page 

This page is unique for each user and displays a composite list of 

information relating to any courses you are teaching or enrolled in, 

including Session information. 
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The page has five main components: 

¶ The Navigation Tabs (My Courses, My Sessions, My Copyrights) 

are used to navigate between the functional areas of the 

MyMedia Web Application. 

¶ My Courses displays the course name and codes for the courses 

that you are teaching or enrolled in, and how many sessions are 

available for that course. 

¶ Search my Sessions will search various Session data fields and 

display the Sessions that match the search criteria. 

¶ Instructor Tools provides links ǘƻ άUpload a Sessionέ and άHelpέ. 

¶ Recent Sessions displays a list of the most recent sessions. 

Each of these sections has a separate function. This guide will review 

each of these areas in turn. 

4.2 Navigation  tabs 

The Navigation Tabs are used to jump between functional areas of 

MyMedia. Clicking on a tab displays the appropriate area in the 

screen. 

 

My Courses: This is the default entry point for all users. This tab 

provides a list of information relating to any courses you are teaching 

or enrolled in, including Session information. 

My Sessions: This is a list of your Sessions that have been uploaded 

to MyMedia. The most recent session is listed first. 

My Copyrights: This is a list of your sessions that have been uploaded 

to MyMedia with any declared copyright information. The most 

recent session is listed first. 
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4.3 My Courses 

The My Courses area displays the course name and codes for the 

courses that you are teaching or enrolled in, and how many sessions 

are available for that course. There is also a link to the course within 

MyUni. 

 

 

Expand a course with sessions:  Clicking on a course name that has 

sessions will display a table containing session information for each 

session that is attached to that course. The table also indicates if the 

Copyright Declaration has been completed for the session (©). 

Copyright will be covered in more depth in the My Copyrights section 

of this guide. 
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Selecting the Presenter, Date or View Actions will take you to the My 

{Ŝǎǎƛƻƴǎ ǘŀō ǎƘƻǿƛƴƎ ǘƘŜ ǎŜƭŜŎǘŜŘ ά±ƛŜǿ ǘƘƛǎ ǎŜǎǎƛƻƴέ ǎŎǊŜŜƴΦ 

{ŜƭŜŎǘƛƴƎ !Ŏǘƛƻƴǎ 9Řƛǘ ǿƛƭƭ ǘŀƪŜ ȅƻǳ ǘƻ ǘƘŜ ά9Řƛǘ ǘƘƛǎ ǎŜǎǎƛƻƴέ ǎŎǊŜŜƴΦ 

Session functionality will be covered in more depth in the My 

Sessions section of this guide. 

Expand a course with no sessions:  Clicking on a course name that 

has no sessions will display the following message: 

 

MyUni>> link:  Clicking on the link will take you to the MyUni 

Webpage for the selected course. (Please note that you may need to 

enter your Login Details to enter the MyUni webpage). 
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4.4 Search my Sessions 

Search my Sessions: The Search my Sessions box will search various 

Session data fields, and is not case sensitive. 

 

Search Results: The Search will display the Sessions that match the 

search criteria. 

 

Selecting any of the Search Results sessions will take you to the My 

{Ŝǎǎƛƻƴǎ ǘŀō ǎƘƻǿƛƴƎ ǘƘŜ ǎŜƭŜŎǘŜŘ ά±ƛŜǿ ǘƘƛǎ ǎŜǎǎƛƻƴέ ǎŎǊŜŜƴΦ Session 

functionality will be covered in more depth in the My Sessions 

section of this guide. 

4.5 Instructor Tools  

The Instructor Tools proǾƛŘŜǎ ƭƛƴƪǎ ǘƻ ά¦ǇƭƻŀŘ ŀ ǊŜŎƻǊŘƛƴƎέ ŀƴŘ 

άIŜƭǇέΦ 

 

Uploading a recording:  This link takes you to the MyMedia Upload 

Form webpage. Please use this form to upload audio and/or video 

files for processing. 

Help:  This link takes you to the MyMedia information webpage. 
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4.6 Recent Sessions 

The Recent Sessions displays a list of your most recent sessions with 

the newest sessions on top of the list. 

 

Selecting any of the Recent Sessions will take you to the My Sessions 

ǘŀō ǎƘƻǿƛƴƎ ǘƘŜ ǎŜƭŜŎǘŜŘ ά±ƛŜǿ ǘƘƛǎ ǎŜǎǎƛƻƴέ ǎŎǊŜŜƴΦ Session 

functionality will be covered in more depth in the My Sessions 

section of this guide. 

 

 


