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How To: Enable the Visual Text Box Editor 
 
The Visual Text Box Editor provides users with the ability to format content items within MyUni. You 
can use the Visual Text Box Editor to insert tables, colour and style text and add files and attachments 
to content items. When it is enabled, it appears throughout the system as the default editor when 
adding text through a text box. This feature has been turned off in MyUni by default as some staff and 
students may find it does not work in their computing environment. To make the Visual Text Box 
Editor feature available, please follow the steps in this document.  
 

 
 

Default Setting - Visual Text Box Editor Disabled 

Visual Text Box Editor Enabled
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1. After logging into MyUni, click on the “Personal Information” link in the Tools menu.  
 

 
 

2. Click on “Set Visual Text Box Editor Options” 
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3. Select the “Available” option to activate the Visual Text Box Editor. Then click “Submit” in 

the bottom right corner to finish. 
 

 
 

4. The Visual Text Box Editor has now been activated, click “OK”. 
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5. The next time you add content to your MyUni courses, you will see the Visual Text Box Editor 
which can be used to format text in a similar fashion to Microsoft Word. 

 

 
 
 


