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Information Sheet
	IMPLEMENTATION


	3.8
	FIRST AID – Designated First Aider Allowance guidance note 




A first Aid allowance is payable at the School/Branch level to those Designated First Aiders (DFAs) nominated by the relevant Head of School / Branch.  The allowance may be paid to one or more DFAs but the process for paying an allowance must be equitable and tied to the performance of specific tasks.
To be eligible for the allowance the Designated First Aider must:
· be a staff member; and
· be fully qualified as a basic, senior or occupational first aider in accordance with the Approved Code of Practice for First Aid in the Workplace (i.e. by attaching a copy of the First Aid Certificate/Statement of Attainment to the First Aid Allowance form); and

· be listed on the University’s First Aid Register; and
· complete first aid duties in addition to those outlined within the First Aid chapter (i.e. reference 3.8.3.2) and in accordance with the duties outlined on the First Aid Allowance Form as follows (i.e. to ensure the allowance is equitable):
· Assist the health and safety officer complete the first aid template (HSW Handbook Chapter 3.8 Appendix A);

· Take part in emergency evacuation exercises for the building and work with the Warden network and Health and Safety Officer to ensure First Aid provisions and contingency arrangements are tested;

· Identify and report measures to reduce the incidence of repeat injuries to the Health and Safety Officer;
· Assist the Health and Safety Officer to ensure that the University’s First Aid Register is accurate for the School/Branch.

The allowance will be aligned with the allowance set by the SA Public Sector and reviewed each year by HSW.
Schools/Branches will be advised where there is a change to the allowance by the Manager, HSW.
For further information, please contact the HSW Team.
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