	ATTACHMENT F
	REVISION OF AN EXISTING PROGRAM
	[image: ]



BEFORE YOU START
You must have submitted a Concept Proposal and had it considered by the University Learning Committee (ULC) before you can submit this form to the Program Approval and Entry Committee (PAEC).  You can find the Concept Proposal on the PAC website at:  http://www.adelaide.edu.au/pvclq/pac/ 

Checklist

[bookmark: Check62][bookmark: Check63]Has the concept proposal been considered by the University Learning Committee? ...... Yes  |_|  No  |_|
If no, please complete a concept proposal and submit this to the Academic Programs Advisory Group – NOTE: PAEC will not consider a submission until after it has been considered by ULC.

[bookmark: Check34][bookmark: Check35]Has the program been approved by the Faculty Curriculum Committee? ......................... Yes  |_|  No |_|

[bookmark: Check36][bookmark: Check37]Have you consulted the Australian Qualifications Framework  ..........................................Yes  |_|  No |_|
All proposals must comply with this Framework

Please identify the AQF level for your program:
								
[bookmark: Check38][bookmark: Check39]	Level I	|_|	Level II	|_|   	Level III	|_|  	Level IV	|_|  	Level V	|_|     
[bookmark: Check40][bookmark: Check41][bookmark: Check42][bookmark: Check45][bookmark: Check47]	Level VI	|_|	Level VII	|_|	Level VIII	|_|	Level IX	|_|	Level X	|_|
		 
Have you consulted the following University Policies
[bookmark: Check48][bookmark: Check49]    Coursework Academic Programs Policy ........................................  Yes |_|  No  |_|
[bookmark: Check50][bookmark: Check51]    Academic Credit Arrangements Policy    ....................................       Yes |_|  No  |_|
[bookmark: Check52][bookmark: Check53]    Assessment for Coursework Programs Policy ...............................  Yes |_|  No  |_|
[bookmark: Check54][bookmark: Check55]    Admissions to Coursework Programs Policy .................................   Yes |_|  No  |_|
All proposals must be compliant with all University policies

[bookmark: Check56][bookmark: Check57]Have you consulted the University’s Degree Nomenclature Principles ..............Yes  |_| No  |_|
All proposals must comply with these principles

[bookmark: Check58][bookmark: Check59]Does the program include elective or core courses from another faculty  ........  Yes |_| No  |_|
If yes –consultation with the other Faculty must occur. 
(Addition of core courses and the deletion of core or elective courses will require the endorsement of the Executive Dean from the affected faculty.)

[bookmark: Check60][bookmark: Check61]Have you consulted the Publications Schedule (Attachment X).....................  Yes |_| No  |_|Note: If your proposal will be approved after the publications deadlines you will need to provide a statement on how the marketing and admissions to the program will be undertaken in the first year of the program’s introduction. 

NOTE:
In the case of some major revisions a full proposal to PAEC may not be required. Approval to submit such a proposal is required from the Convenor, Program Approval Committee. If you have permission to submit less than a full proposal, after completing the Program Details you should only provide responses to the following  sections:

1.2, 1.4, 5, Revised Academic Program Rules (Attachment C - if required), People Soft Pro Forma and endorsement from the Executive Dean and PVC(I)

INSTRUCTIONS
1. For further information about PAEC and the process of introducing new programs, please refer to the PAEC website or contact the PAEC Executive Office, Paul Byrne (ext 34016 or paul.byrne@adelaide.edu.au ).
2. This is a specially formatted Word form.  The existing text is protected and cannot be changed.  Use the Tab key to move between the sections.  Check boxes can be marked by tabbing to the box, then pressing the space bar, or by pointing and clicking.  To answer ‘free-field’ questions, use the Tab key to move to the beginning of the section, then start typing.
3. Please ensure that all attachments have been completed and all relevant signatures been obtained before you submit the form. Attachments should be sent as separate documents. 

AFTER YOU HAVE FINISHED THIS FORM
Please submit the completed form electronically to the PAEC Executive Officer by email to pac@adelaide.edu.au. Please submit your proposal in Word format. The endorsements at Attachment F should be submitted as a PDF. For more information on the program approval process please contact Paul Byrne, Office of the Deputy Vice-Chancellor and Vice-President (Academic), Quality and Reviews, Level 1, Security House, 233 North Terrace (ext 34016 or paul.byrne@adelaide.edu.au) . 
PROGRAM DETAILS

Full name of current program and revised name if one is proposed 
https://www.adelaide.edu.au/pvclq/pac/degree_nomenclature.html 
	Name of current program: 
(this should include any nested awards)
	     

	Name of revised program: 
(this should include any nested awards)
	[bookmark: Text432]
     

	Will the revision include Honours programs?
	Yes     |_| No      |_|
If yes, details must be provided at 1.1 and 1.2 below

	Please list any double degrees that include this program
	
     



[bookmark: OLE_LINK3][bookmark: OLE_LINK4]Proposed abbreviated name (post-nominal) and proposed graduation colours (Academic Dress Rules can be found using the following link http://www.adelaide.edu.au/policies/445 )
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2][bookmark: OLE_LINK17]Post-nominal: 
	     

	Graduation colours: 
	     

	Eligibility Score:
	     



Responsible Faculty (and relevant School(s) and Discipline(s))
	Faculty
	     

	School(s)
	     

	Discipline(s)
	     

	 Faculties that will be involved in delivery of the program
	     



Principal contact person for liaison and correspondence with central administration
	Name:
	     

	Faculty:
	     

	School/Discipline:
	     

	Telephone:
	[bookmark: Text435]     

	Email:
	     



Program structure
	Program Duration : 
Years/Months          Total Units          
	Will the revised program be available part-time : 
 Yes     |_| No      |_|




[bookmark: OLE_LINK9][bookmark: OLE_LINK10]Indicate the proposed timeline for the introduction of the revised program (e.g. Semester 1, 2012)

     


BACKGROUND

1.1	Program summary
Give a brief description (approx. 100 words) of the current program.

[bookmark: Text406]     

1.2	Summary of proposed revisions
Briefly describe the context for the proposed revision, including its rationale. Please also include the names of any current programs that will be replaced if the revision is approved.

[bookmark: Text407]     



1.3	Alignment with the Strategic Plan
How is this revision aligned with the Strategic Plan?

     

1.4	International arrangements

i	Will there be any changes to the international arrangements for this program, for example, resulting from change in study plan, delivery mode, degree name, degree duration?
No	|_| 	Go to Section 2.1
Yes	|_|	Continue answering all questions in Section 1.4 and obtain the endorsement of Pro Vice-Chancellor (International) in Attachment E.

ii.	Will the program involve new offshore arrangements?
No	|_|
Yes	|_|	Please provide details.

[bookmark: Text408]     

iii.	Will the program be open onshore to international students?
No	|_|
Yes	|_|	Please complete the checklist below, then go to iv below.

The Education Services for Overseas Students (ESOS) Act 2000 and the National Code of Practice for Registration Authorities and Providers of Education and Training to Overseas Students (National Code) 2007 place restrictions on programs offered to international students. The program must meet all of the following criteria:

	|_|
	The minimum duration of study is based on a 100% study load

	|_|
	Be available full-time i.e. 12 units of courses available in every teaching session of the program

	|_|
	Be structured to be completed without interruption i.e. in consecutive teaching periods

	|_|
	Be structured to allow completion of 75% of the program by internal mode*

	|_|
	Provide at least one internal mode course per teaching period

	[bookmark: Check14]|_|
	Be structured to be completed in the standard duration without any overload



*Internal mode excludes distance learning or online learning. 
· Distance learning is study in which the teacher and overseas student are separated in time or space throughout the duration of the course.  Distance learning differs from online learning in that the study may be undertaken through written correspondence and exchange of hard copy materials.
· Online learning is study in which the teacher and overseas student communicate mainly through electronic technologies for the course.

If you want to offer this program to international students but are unsure whether it will meet all the criteria above, please contact Legal and Risk.

iv.	If you have answered ‘yes’ to question 1.4 (iii) above, please confirm that the Faculty/School has consulted the International Office and the International Student Centre about the proposed revisions and has discussed arrangements to cater for prospective students who may have current offers under the old degree name, delivery mode, study plan etc, and enrolled students who will have student visas issued under the old degree name.

Yes	|_|		No	|_|


PROGRAM DEMAND
[bookmark: OLE_LINK7][bookmark: OLE_LINK8]
2.1	Statistics for the last five years
Please provide at Attachment A, an extract of the ‘Annual University Program Performance Reports’ or a Data Warehouse report showing the commencing and continuing load/enrolment statistics for the last five years of the current program.

[bookmark: Text427]     




2.2	Cognate/Competing programs
Please complete the following table and provide curriculum details of cognate/competing programs at a local, national and international level. 

     

	Name of Cognate/ Competing Program
	Similarities
	Differences

	[bookmark: Text481]Within the Faculty:      
	[bookmark: Text442]     
	     

	[bookmark: Text482]Within the University:      
	     
	     

	[bookmark: Text483]Within South Australia:      
	     
	     

	[bookmark: Text484]Within Australia:      
	     
	     

	[bookmark: Text485]Internationally:      
	     
	     




PROGRAM STRUCTURE AND CURRICULUM

3.1	Curriculum - Program Aims/Objectives
Please outline the Curriculum for this program. You should also detail the objectives and set out what the academic program is trying to achieve. These include the anticipated knowledge, skills and attitudes to be developed by the student.  Will there be any changes to the aims/ objectives for this program? 

REVISED CURRICULUM
·      


REVISED AIMS/OBJECTIVES
· [bookmark: Text412]     


3.2	Learning Outcomes, Internationalisation of the Curriculum and Research Enhanced Teaching
Please indicate how the program learning outcomes will contribute to the Students’ development of the University’s Graduate Attributes and meet the AQF criteria for the specified program level.

The University is committed to include, where appropriate, an international dimension in its curricula.  Where possible, please give details of how this will be addressed in the program and/or its component courses.  For further information see:  http://www.adelaide.edu.au/clpd/lta/intcurriculum/

Demonstrate how students will acquire and develop academic literacy skills and a range of research skills commencing in the first year of the program. The research teaching nexus should be considered along with reference to the university’s Strategic Plan. 

     

3.3	Program structure

i.	Have there been any changes to the program structure?
No	|_|	Go to 3.4
Yes	|_|	Please complete the table at Attachment B showing the current structure and the revised structure and then answer ii below.

ii.	Please indicate below the standard full-time duration of the program, the total unit requirement for qualification, part-time availability, and also any unusual pattern of workload/study (e.g. due to seasonal factors a particular semester’s enrolment might indicate an overload, but in practice the workload is spread over the whole year).

[bookmark: Text279][bookmark: Text281][bookmark: Dropdown8]Full-time duration:	      years and       months	Total unit requirements:	

Is it available part-time?		No	|_|		Yes	|_|




3.4	Academic Program Rules
Please add the revised Academic Program Rules at Attachment C, showing all amendments using ‘track changes’.

Please note below any special comments about the Academic Program Rules that you wish PAC to take into account.

[bookmark: Text416]     

3.5	Modes of delivery/teaching methodologies
Will there be any changes in the delivery or teaching methodologies?

No	|_| 	Go to Section 3.6
Yes	|_|	Please describe the changes below.

[bookmark: Text417]     

3.6	Assessment Methods
Will there be any changes to the assessment methods in the revised program?

No	|_| 	Go to Section 3.7
Yes	|_|	Please describe the changes below, indicating how they will facilitate and enhance student learning (i.e. how they reflect the program aims/objectives).

[bookmark: Text418]     

3.7	Parallel teaching
Refer to the Coursework Academic Programs Policy for information and definitions.

i. Does this program involve ‘parallel teaching’?

No	|_| 	Go to Section 3.8
Yes	|_|	Go to ii below

List all of the courses that will involve parallel teaching, their unit values and level of these courses (the list should include whether the courses are core or non-core courses). It should be noted that Professional Certificate, Graduate Certificate, Graduate Diploma or conversion Masters programs may include Level II or Level III courses but they must provide separate tutorials and assessments for postgraduate students:

     


ii.	Is this an extension program?
No	|_|	Go to 3.8below
Yes	|_|	Go to iii below


You have indicated that this is a program which will involve parallel teaching but which is an extension Masters degree (i.e. those where the primary purpose is to deepen the student's knowledge in a field of study in which they have already earned a Bachelor's degree. Extension Masters degrees may not include any undergraduate courses below level IV unless approved by the Deputy Vice-Chancellor and Vice-President (Academic), such approval to extend to the next scheduled review of the program.  Accordingly, the parallel teaching in this proposed program must be approved by the Deputy Vice-Chancellor and Vice-President (Academic) before this proposal is submitted to PAEC (refer to section 8 of the Coursework Academic Programs Policy).  Please attach a copy of the DVC&VP(A)’s written approval for the parallel teaching. The Proposal will not be considered by PAEC if DVC&VP(A) approval has not been provided.


3.8	Professional accreditation
Is the program professionally accredited?

No	|_| 	Go to 4.1 below
Yes	|_|	Please confirm that the Faculty/School has consulted the professional accreditation body.
	
Yes	|_|		No	|_|





PROGRAM ENTRY

4.1	Entry and articulation
Will there be any changes to the entry requirements (including pre-requisites, sub-quotas) or articulation pathways?

No	|_| 	Go to Section 5.1
Yes	|_|	Please describe the changes below, indicating what consultation has been undertaken with the Office for Future Students and/or articulation partners.

[bookmark: Text419]     


RESOURCES

5.1	Financial model
In consultation with your Faculty Finance Manager please complete Attachment D, to demonstrate the anticipated student enrolments in the program and the impact on the University and Faculty budgets. Proposals cannot be considered without this information.  

[bookmark: Text428]     

5.2	Funding source
Will there be a change to the funding of this program. Please consult with Strategy and Planning if additional CSP load is anticipated for Postgraduate, Diploma, Advanced Diploma, Associate Degree or Medical programs as this must be negotiated with DEEWR.


[bookmark: Check24][bookmark: Check25]	|_| CSP load	|_|	Full fee paying


[bookmark: Text420]     

5.3	Staff
Do you have staff with expertise to deliver what is required?

Yes	|_|	
No	|_|	Please describe below how you will address this.

     


PROGRAM MANAGEMENT

6.1	Program Management changes
Have changes been made to any of the following:

Educational management

No	|_|	
Yes	|_|	If yes, please describe below how you will address this.

[bookmark: Text424]     
............................
Quality assurance

No	|_|	
Yes	|_|	If yes, please describe below how you will address this.

...................................
Internal collaborations

No	|_| 	
Yes	|_|	If yes, please describe any cross-Faculty implications, including load transfer implications, and obtain the endorsement of the relevant Executive Dean(s) at Attachment F.

[bookmark: Text425]     
.................................
External collaborations

No	|_| 
	
Yes	|_|	If yes, please describe the arrangements in place for cross-institutional coordination of the program, including specific information about the relative roles and responsibilities of the contributing institutions.

     


SYSTEM SET UP


7.1	System Set-up
Please complete the PeopleSoft pro forma to ‘Revise Program, Plan, Sub Plan’ at Attachment E.


ATTACHMENTS

The following attachments must be completed and submitted with this proposal.  Attachment E should be completed after all other information in the form and in the attachments has been completed.

[bookmark: Check28]|_|	Attachment A – Program Statistics – last five years
[bookmark: Check29]|_|	Attachment B – Program Structure Table
[bookmark: Check30]|_|	Attachment C – Academic Program Rules
[bookmark: Check31]|_|	Attachment D – Financial Model
[bookmark: Check32]|_|	Attachment E – PeopleSoft pro forma – ‘Revise Program, Plan, Sub Plan’
[bookmark: Check33]|_|	Attachment F – Endorsements


	



1
Revision of an Existing Program – December 2011
LOAD/ENROLMENT HISTORY – LAST FIVE YEARS

Please insert here the load/enrolment statistics for the last five years of the current program.  This can be a copy of the relevant page from the ‘Annual University Program Performance Reports’.  This report is on the Strategy and Planning website http://www.adelaide.edu.au/sp/  under ‘Performance Reports’.  Alternatively please provide a Data Warehouse report.

[bookmark: Text431]     



ATTACHMENT A

PROGRAM STRUCTURE

Please provide in the appropriate table below, details of the existing program structure and the new program, showing what courses are offered in each teaching session and their respective unit values as per the example below.  If the program is changing from a semester model to a trimester or quadmester model or vice-versa please create the appropriate table and submit that table with your proposal.

Example
	LEVEL I CURRENT STRUCTURE
	
	LEVEL I REVISED STRUCTURE

	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS
	
	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS

	Semester 1
	Foundations of Law
Law of Torts I
Contracts
	3
3
6
	
	
	
	Semester 1
	Foundations of Law 
Law of Torts I

	3
3

	Electives
	6

	Semester 2
	Property Law
Principles of Public Law
Law of Torts II
	6
3
3
	
	
	
	Semester 2
	Property Law
Equity

	6 
3

	Elective
	3



Semester Model
	 LEVEL I CURRENT STRUCTURE
	
	LEVEL I REVISED STRUCTURE

	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS
	
	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS

	Semester 1
	     

	

	     

	

	
	Semester 1
	     

	

	     

	


	Semester 2
	     

	

	     

	

	
	Semester 2
	     

	

	     

	




	LEVEL II CURRENT STRUCTURE
	
	LEVEL II REVISED STRUCTURE

	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS
	
	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS

	Semester 1
	     

	

	     

	

	
	Semester 1
	     

	

	     

	


	Semester 2
	     

	

	     

	

	
	Semester 2
	     

	

	     

	




	LEVEL III CURRENT STRUCTURE
	
	LEVEL III REVISED STRUCTURE

	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS
	
	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS

	Semester 1
	     

	

	     

	

	
	Semester 1
	     

	

	     

	


	Semester 2
	     

	

	     

	

	
	Semester 2
	     

	

	     

	




	LEVEL IV CURRENT STRUCTURE
	
	LEVEL IV REVISED STRUCTURE

	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS
	
	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS

	Semester 1
	     

	

	     

	

	
	Semester 1
	     

	

	     

	


	Semester 2
	     

	

	     

	

	
	Semester 2
	     

	

	     

	



Trimester Model

	LEVEL I CURRENT STRUCTURE
	
	LEVEL I REVISED STRUCTURE

	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS
	
	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS

	Trimester 1
	     

	

	     

	

	
	Trimester 1
	     

	

	     

	


	Trimester 2
	     

	

	     

	

	
	Trimester 2
	     

	

	     

	


	Trmester 3

	     

	

	     

	

	
	Trmester 3

	     

	

	     

	





Quadmester Model

	LEVEL I CURRENT STRUCTURE
	
	LEVEL I REVISED STRUCTURE

	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS
	
	
	CORE COURSES
	UNITS
	ELECTIVE COURSES
	UNITS

	Quadmester 1

	     

	

	     

	

	
	Quadmester 1
	     

	

	     

	


	Quadmester 2

	     

	

	     

	

	
	Quadmester 2
	     

	

	     

	


	Quadmester 3

	     

	

	     

	

	
	Quadmester 3
	     

	

	     

	


	Quadmester 4

	     

	

	     

	

	
	Quadmester 4
	     

	

	     

	





ATTACHMENT B

<Program Name>
<Post Nominal Abbreviation> (Note: please refer to the University’s Degree Nomenclature Principles)

Overview
This should include a basic summary of the aims of the program e.g. MBBS is to prepare students for professional practice as physicians etc. It should identify the AQF qualification level and any special admission requirements such as licenses, language skills (i.e. ability to speak a particular foreign language or IELTS higher than the standards set by the University). Similarly, if the program includes extra mural requirements or the maintenance of a minimum GPA it should be identified in the overview.  Whilst there significant scope to include relevant information within the overview it should be kept relatively brief and should not contain information that is covered by University policies. The standard duration of the program (eg The standard duration of the program is two years full-time study) should be included.

1.	Academic Program Rules for <Name of Program>
1.1	There shall be a <Name of Program>

2.	Qualification requirements
2.1	Academic Program
To qualify for the degree of <Name of Program>, the candidate must complete satisfactorily a program of study consisting of the following courses with a combined total of not less than X units:

2.1.1	Core courses
	Catalogue No 	Course Name					Units Value
	

2.1.2	Electives
	Courses to the value of X units from the following:

	Catalogue No 	Course Name					Units Value
	
For postgraduate programs that include a research dissertation the following section should be included:

2.1.3	Research Dissertation	 
For Example	Candidates must complete a research dissertation of not longer than XXXXXX words:

	Catalogue No 	Course Name					Units Value





Note: 
· When submitting your proposal the Academic Program Rules must be submitted as a word document.  
· There should be no changes to the wording used in sections 1 & 2 except for the addition of the name of the program where appropriate and the inclusion of course names, catalogue numbers and units value. Please delete 2.1.3 if there is no requirement for a research dissertation to complete the program.
· Do not make any changes to the font or font size.
· Please ensure that course names use roman numerals to describe level and that the units value only includes the numerical value as a multiple of 3 and the word “units” is not included.
· Please delete all notes in this attachment prior to the submission of your proposal.

ATTACHMENT C



FINANCIAL MODEL

All proposals requiring a full submission to the Program Approval and Entry Committee for the introduction of a new program or the major revision of a new program must include information on adequate resourcing for the proposal. In developing new programs or revising existing programs it is important that new costs and revenue or changes to existing costs or revenue are identified. In order for PAEC to make an assessment of the financial viability of programs the following points must be addressed as part of your submission:

· The student profile (CGS, fee paying, PG, undergraduate, domestic, international)
· Fees to be charged (requires prior approval from the DVC&VP(A))
· Fixed costs of delivering the program 
· University level fixed costs
· Variable costs per student 

Fixed costs(i.e. cost that will not be changed whether there is 1 student or 20 students)  may be at the University or Faculty level and may include new library resources, provision or major refurbishment of space, additional resources in central administrative areas, new equipment, specific licences, program development and specific marketing campaigns. 

The Faculty bears the risk of not achieving sufficient revenue to cover these costs and it is important that the risk is understood and accepted.  The Faculty Finance Manager is required to endorse a statement indicating that the Faculty is prepared to underwrite fixed and variable costs of the program if the breakeven point, in terms of enrolment, is not achieved. All financial models should be prepared in cooperation with the Faculty Finance Manager.

This information will allow the Committee to identify the breakeven point for a program and the resource implications of each proposal to be identified. Submissions can include additional information such as the financial model used by the Faculty for internal assessment purposes or a narrative response which demonstrates the Faculty’s appreciation of the resource implications with a sign off from the Faculty Finance Manager.

For further information please contact the PAEC Executive Officer, Paul Byrne paul.byrne@adelaide.edu.au or ext 34016.


[bookmark: Text430]     

ATTACHMENT D

PEOPLESOFT PROFORMA

	[image: ]
	
Revise Program, Plan, Sub Plan 
PeopleSoft Student Administration System
 



Faculty Administrator is to complete this form electronically and forward with the Program Approval Proposal to the Executive Officer, Program Approval and Entry Committee. 

	Type of Request

	[bookmark: Check1]|_|Revise existing Program 
[bookmark: Check2]|_| Revise existing Plan
[bookmark: Check3]|_| Revise existing Sub Plan 

	[bookmark: Text21]Date Approved by Vice-Chancellor and President: 
[bookmark: Text38] Effective From:        



PROGRAM DETAILS
	[bookmark: Text3]Program Code:      

	Long Program Description:      

	[bookmark: Text22]Changes required:      
 


NB: Max of 30 chars for long description.  Changes cannot be made to Program code, Program Type code, Program length/duration or Combined/Double degree indicator.





PLAN DETAILS 
Please provide details for all plans and sub plans, space for two records is available here, if necessary include additional details as an attachment
	Plan Code:      
	[bookmark: Text5]Plan Description:      

	[bookmark: Text8]Changes required:      

NB: Max of 30 chars for long description.  Changes cannot be made to PS Plan code, Program Type code, Program length/duration or Combined/Double degree indicator.
	






	[bookmark: Text11]Sub Plan Code:      
	[bookmark: Text10]Sub Plan Description:       

	[bookmark: Text13]Changes required:      





	Sub Plan Code:      
	Sub Plan Description:       

	Changes required:      










Form Completed By:
	Faculty Administrator/System Expert
[bookmark: Text33]Type Name:      
	
[bookmark: Text37]Area:      
	
[bookmark: Text36]Extension:      
	
[bookmark: Text35]Date:       





OFFICE USE ONLY
	Action
	Completed – Name and Date
	Comments

	[bookmark: Text42]Requested Change Details         
	[bookmark: Text43]     
	[bookmark: Text44]     


	[bookmark: Check4][bookmark: Check5][bookmark: Check6][bookmark: Check7]Advice sent to      |_| Faculty         |_| PAC                |_| Manager Student Admin     |_| International Office     
[bookmark: Check9][bookmark: Check10][bookmark: Check11][bookmark: Check12][bookmark: Check8]                             |_| Enrolments  |_|Graduations     |_|Admissions          |_|SSS           |_| TAC                                     

[bookmark: Text41][bookmark: Text40][bookmark: Text39]Date _  _/_  _/ 20  



	ATTACHMENT E

ENDORSEMENTS

Proposal Proponent
I certify that this proposal has been considered by all relevant Heads of School, Faculty Staff and by the relevant Faculty committees.

Name:      

Signature: …………………………………………………….	Date: ……………………………………


Recommendation of Executive Dean
I certify that there has been adequate consultation with the University Library, fellow Executive Deans, the Prospective Students Office, ITS, the Divisional Business Manager of the DVC&VP(A)’s Office, and relevant Faculty committees in the development of this proposal.

I endorse the budgetary analysis and resource requirements presented in Attachment C of the proposal.

I endorse this proposal and request that it be recommended by the Program Approval and Entry Committee to Academic Board and the Vice-Chancellor and President for approval on behalf of Council, for introduction in       

Name:      

Signature: ……………………………………………………….Date: .......................................................


Endorsement of other Faculties involved 

[bookmark: Dropdown23]I endorse this proposal and certify that there has been adequate consultation with the Faculty of       and/or its advisory committees in the development of this proposal.

Name:      

Signature :.………………………………………………………. Date: ........................................................


Endorsement of other Faculties involved 
I endorse this proposal and certify that there has been adequate consultation with the Faculty of       and/or its advisory committees in the development of this proposal.

Name:      

Signature: ………………………………………………………. Date: ..........................................................

Endorsement of the Pro Vice-Chancellor (International) 
(For any programs open to international students.)

I endorse this proposal and confirm that all matters relating to ESOS compliance and international collaborations/ agreements have been resolved, and that the proposed program is compliant with University policies relating to international students/activities.

Name:	     

Signature: ………………………………………………........…  Date: ......................................................
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