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	1. Contact details

	Submitting author
	
	RM No                   
(Research Branch use only)

	[bookmark: Text17]Name:  
	Staff ID number:  
	

	Publications co-ordinator
	
	

	[bookmark: Text18]Name:  
	Telephone:  

	School:  
	Faculty/Division:  

	2. Definition of research and research publications

	HERDC specifications define research as:

	· The creation of new knowledge and/or the use of existing knowledge in a new and creative way so as to generate new concepts, methodologies and understandings.
· This could include synthesis and analysis of previous research to the extent that it leads to new and creative outcomes.


	Research publications must comply with the definition of research and demonstrate:
· they have undergone ‘an acceptable peer review process’ that involves assessment or review of the entire publication by an independent (of the author), qualified expert 
· substantial scholarly activity as evidenced by discussion of the relevant literature, an awareness of the history and antecedents of work described, and provided in a format which allows a reader to trace sources of the work, i.e. through citations and footnotes
· originality i.e. not a compilation of existing works
· veracity/validity through a peer review or commercial publisher process
· increase in the stock of knowledge; and
· be in a form that enables the dissemination of knowledge

	Further information to assist you in determining a publication’s eligibility is provided on page 2.

	3a. Checklist for book submissions

	Only complete this section if you are submitting a book.

	In order to meet the criteria, please confirm that the publication:
	Please submit the following as verifying evidence:

	|_|	meets the HERDC definition of research as above
|_|	has been published in the 2011 calendar year
|_|	is a major work of scholarship
|_|	is written entirely by a single author, or by joint authors who share responsibility for the whole book (i.e. not an edited volume)
|_|	Must be offered for sale

NOTE  Books only published online cannot be included in HERDC

	|_|	Evidence of byline or author affiliation statement1
|_|	Preface and introduction
|_|	Entire table of contents
|_|	Bibliographic information including ISBN, title, author, publisher, all dates referring to copyright, publication, printing, distribution


	3b. Checklist for book chapter submissions

	Only complete this section if you are submitting a book chapter in an edited book.

	In order to meet the criteria, please confirm that the publication:
	Please submit the following as verifying evidence:

	|_|	meets the HERDC definition of research as above
|_|	has been published in the 2011 calendar year 
|_|	is a contribution, consisting substantially of new material, to an edited compilation in which the material is subject to editorial scrutiny
|_|	must be offered for sale

Note  Book chapters only published online cannot be included in HERDC
	|_|	Evidence of byline or author affiliation statement1
|_|	Preface and introduction
|_|	Entire table of contents
|_|	Bibliographic information including ISBN, title, author, publisher, all dates referring to copyright, publication, printing, distribution
|_|	Chapter or select pages from chapter
|_|	If new chapter in revised edition, entire contents page of previous edition


	1If an author is not bylined to the University of Adelaide, but the research was undertaken in the author’s capacity as a University of Adelaide staff member or student, an Author Affiliation Statement (http://www.adelaide.edu.au/rb/docs/Pub_AuthorCert.pdf ) must be completed and submitted. 


	4. Comments supporting the publication (if applicable)
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Additional eligibility information

Books and book chapters

Types of books that do not meet the HERDC criteria:

· textbooks
· anthologies
· edited books
· creative works such as novels
· translations (unless they have a major demonstrable original research component)
· revisions or new editions
· manuals and handbooks
· works published online by an individual (i.e. not by a recognised commercial publisher, University of Adelaide Press or other organisation)

Types of book chapters that do not meet the HERDC criteria:

· chapters in textbooks
· entries in reference books
· anthologies
· revisions of chapters in edited books
· forewords
· brief introductions 
· brief editorials
· appendices
· literary or creative pieces such as collections of short stories
· translations (unless they have a major demonstrable original research component)
· works published online by an individual (i.e. not by a recognised commercial publisher, University of Adelaide Press or other organisation)

Note: creative works (e.g. anthologies, novels, short stories, etc) may be eligible for submission in the Excellence in Research for Australia (ERA) collection. Therefore please do not exclude creative works from your submissions to the Research Branch.

Foreign language publications

Foreign language publications are eligible to be counted. The same verification evidence is required, in English, as for any other works. It is not necessary to translate the entire publication, but all relevant sections required for the verification of information to demonstrate that it meets the criteria of the category against which it is being claimed should be translated. This includes evidence that the work is a major work of scholarship and meets the definition of research.

Useful resources

	Research Branch publications support material:
	http://www.adelaide.edu.au/rb/pub/

	HERDC specifications:
	http://www.innovation.gov.au/Research/ResearchBlockGrants/Pages/HigherEducationResearchDataCollection.aspx 

	Thomson Reuters Web of Knowledge Master Book List:
	http://wokinfo.com/mbl/

	ORBIT:
	https://www.adelaide.edu.au/rb/orbit.html 


 
Submission information

Once completed, please submit this form along with the required evidence to: 
Sue Delaine
Research Branch, Level 7, 115 Grenfell Street
Adelaide, SA, 5000
Telephone: 8303 3340

A separate form for journal articles and conference publications is available at: http://www.adelaide.edu.au/docs/pubs_proforma_journals_conferences.docx
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