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1. 
How to Login to Clarity
In the Address window of your internet browser, enter the URL (http://research.rirdc.gov.au) and click Go.

The Clarity Login screen appears.  Enter your Username and Password and click Login.
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	Forgotten your log in details?

Contact RIRDC on (02) 6271 4155 or email helpdesk@rirdc.gov.au 


Your personal overview page will appear.   Please verify the information on the screen.  If the information is correct please continue.  If not, please contact RIRDC on (02) 6271 4155 for it to be updated.
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Welcome

Welcome to the Rural Industries Research and Development Carporatian's new anline business-management system — Release 2

This is Clarily - the web-based systern which RIRDC is implementing for funding applicatians, assessments and research managerment.

Clarity will e used for all aspects of RIRDC's research funding, management and reparting

Thank yau to allthat participated in the pilot of Release 1 your feedback was much appreciated and has been used to imprave the tool for Release 2

RIRDC s pilot-testing Ciariy with you through 2008-2007, before full implementation an 1 July 2007. We welcome any feedback on how to improve this tool to ensure it
brings benefits to you as a user and to RIRDC

A user guide for this release has been supplied, containing detailed instructions on haw to use Clariy.
Please check your personal infarmation at the bottom of this screen and advise RIRDC if itis incorrect.
If you require support, please do not hesitate to contact

Cortina Medway or Denris Payne

Phone: (02) 6271 4155 or (02) 6271 4153

Fax (02) 62714199
Email: helpdesk@rirde gov.au

Thank you




2.
Completing the preliminary research proposal application – overview page
To create a new preliminary research proposal:
Under RIRDC Funding Applications, select Application Forms.
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Select New.  
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The Preliminary research proposal general information page will appear.
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This page will require you to complete the following details:

· Project Title – enter the title of your project proposal.
· Application ID – this field will be automatically generated by Clarity.  You should remember your Application ID for future liaison with RIRDC.
· RIRDC Program and Goal – click on the binoculars.  A look up screen will appear.  Please select the RIRDC Portfolio, Program and Goal that your proposal relates to [eg New Industries/New Plant Products/Native Foods].  Please refer to the relevant program five year R&D plan for more information.
NOTE:  you are only able to select one program and goal.  If you think your proposal crosses over more than one RIRDC program, please select the one that is most relevant.

· Application Type – this field will be automatically generated by Clarity.
· Entered By – this field will be automatically generated by Clarity. 
Once you have completed all fields, press Save.

When you select Save, additional sub-pages will appear down the side of the screen:
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First select the PRP Application Overview page and complete the preliminary research proposal addressing the following issues:
· Principal Investigator – select the appropriate principal investigator from the drop down list.  If the principal investigators name is not in the list please enter the details in the free text field marked Principal Investigator.
· R&D Objectives – In 250 words or less outline the expected outcomes and main objectives of the project.

· Background and expected outcomes – In 250 words or less provide a brief background to the problem or opportunity.  Also indicating the need for the work and likely benefit in economic, environmental and social terms.  Industry linkages and support should be indicated.

· Proposed R&D Adoption/Commercial pathways – adoption can be achieved by an energetic and innovative publication effort, or by the development of IP rights that provide their own commercialisation incentives to foster adoption.  Reference to the Corporation’s commercialisation pathways are contained at www.rirdc.gov.au/commercialsiation 
· Project design and method – In 250 words or less describe the project design and method as well as the capability and experience of the organisation/principal researcher and past track record in research.

· Research capacity and experience – In 250 words or less describe the capacity and experience of the organisation/principal researcher and past track record in research including any previous funded RIRDC projects.
· Applications to other sources of funding – In 250 words or less provide advice on recent findings and/or funding bodies which have been submitted seeking funding for this project.

Once you have completed all of the above fields on the application form click Save.
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NOTE:  You can save your unfinished proposal at any time.   It will appear on your ideas page as a preliminary research proposal with the status of ‘open’.  To re-access the proposal simply click on the title.  RIRDC advises all applicants to SAVE as you go.
	Save:  saves your work and takes you on to the next step
Submit:  saves your work and returns you to the list view
Submit for Approval:  saves your work and submits your proposal to RIRDC for assessment
Cancel:  cancels the idea without saving


3.
Completing the preliminary research proposal application – budget page
Once you have Saved your Preliminary Research Proposal Overview page, you are ready to complete your preliminary budget.
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From this menu select Proposed Budget.

The budget page will open.
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Complete the budget for each financial year that you are seeking RIRDC funds. 
Please note, the total fields will calculate automatically on Save.

When you have completed all budget information, click Save.
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4.
Completing the preliminary research proposal application – checklist
After completing the budget page of the preliminary research proposal please complete the final checklist before submission.

Select Checklist.
The checklist page will open.
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Answer the questions by selecting and ticking the appropriate box.
Click Save when you are finished.
5.
Submitting a preliminary research proposal for approval
When you are confident that your proposal is complete (overview, budget and checklist) you are ready to submit your proposal for approval.

Simply click the Submit for Approval button at the bottom of the checklist screen and your proposal will be automatically submitted to RIRDC.
NOTE:  After submission of your proposal, you will not be able to make any changes to your research proposal.
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An email acknowledgement will be sent back to you from RIRDC within 24 hours of receipt of your online preliminary research proposal.

6.
Logging out of Clarity

From any screen within Clarity, click  to log out of the application.

You will be returned to the login screen where you can close your internet browser.

For support contact:


Corrina Medway or Dennis Payne


ph: 	(02) 6271 4155 or (02) 6271 4153


fax: 	(02) 6271 4199


email: 	helpdesk@rirdc.gov.au








Rural Industries R&D Corporation



