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Welcome 
 
 

 
 
 
 
 

. 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
Welcome to the Humanities and Social Sciences Foundation Program. 
We hope your time in the program is enjoyable, productive and useful. 

 
This student handbook is essential reading for students undertaking the 
Humanities and Social Sciences Foundation Program. Any alterations 
or additions to the Handbook during the year will be updated on the 
Wilto Yerlo website http://www.adelaide.edu.au/wilto_yerlo/ 
 
 

http://www.adelaide.edu.au/wilto_yerlo/
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Kaurna meyunna, 
Kaurna yerta, ngadlu 

tampendi. 
 

‘We recognise Kaurna 
people and their 

land.’ 
 

. 
 

 
 
 
 
 
 
 

The Adelaide Plains of South Australia are home to the Kaurna 
Aboriginal people. The Kaurna people lived on this land for many 
thousands of years and were made up of independent groups 
living within their own lands but who came together for trade, 
social, ceremonial and religious reasons. They lived in a narrow 
corridor along the eastern shore of Gulf St Vincent: Cape Jervis 
to Port Wakefield; inland to near Crystal Brook, Snowtown, 
Blyth, Hoyleton, Hamley Bridge, Clarendon, Gawler, and 
Myponga; from the east side of the Hummock Range to Red Hill. 
Inland the Yultiwirra or stringy bark forests of the Mount Lofty 
Ranges marked their boundary.  
 

The University wishes to acknowledge the Kaurna people, the 
original custodians of the Adelaide Plains and the land on which 
the University of Adelaide's campuses at North Terrace, Waite, 
Thebarton and Roseworthy are built. 
 
Kaurna meyunna yaitya mattanya Womma Tarndanyako 
 
Kaurna people are the original owners/custodians of the Adelaide 
Plains 
 
Parnako yailtya, parnako tappa purruna, parnuko yerta ngadlu 
tampendi.Yellaka Kaurna meyunnarlo itto yailtya, tappa purruna, 
yerta kuma burromartendi, burro warriappendi, burro tangka 
martulyaiendi. 
 
We recognise and respect the Kaurna peoples‟ cultural heritage, 
beliefs and relationship with the land. We acknowledge that these are 
of continuing importance today. 
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1. About Wilto Yerlo 
 

Wilto Yerlo 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Humanities &  
Social Sciences  

Foundation Program 
 
 
 

 
 

The Humanities &  
Social Sciences  

Foundation Program 
Academic Committee 

The Centre for Australian Indigenous Research and Studies (CAIRS) is 
comprised of Wilto Yerlo and the Centre for Aboriginal Studies in Music 
(CASM).  Wilto Yerlo means 'Sea Eagle' in Kaurna and was given to the 
centre in honour of the late Gladys Elphick who was one of the founders of 
Indigenous programs at the University of Adelaide.   
 
The Centre for Australian Indigenous Research and Studies is part of an 
administrative division known as the Faculty of the Humanities and Social 
Sciences comprising of a number of schools including the School of Social 
Sciences, the School of History of Politics and History, the School of 
Humanities, the Elder Conservatorium of Music and the Australian Institute 
of Social Research. The Executive Dean of the Faculty of the Humanities 
and Social Sciences is Professor Nick Harvey. 
 
The Director of Wilto Yerlo, the Centre for Australian Indigenous Research 
and Studies is Professor Roger Thomas. The Director represents the 
Centre within the Faculty of Humanities and Social Sciences and on the 
higher policy-making committees of the University, and is responsible for 
policies and the disbursement of the funds allocated to the Centre.  
 
Wilto Yerlo is located in several buildings. Teaching, staff offices and 
student spaces are located in various areas of the Schultz and Hartley 
Buildings.   
 
Reception for Wilto Yerlo, the Centre for Australian Indigenous Research 
and Studies is located on the Ground Floor of the Hartley Building. 
 
Reception is open: Monday to Friday: 9.00 am - 5.00 pm 
 
The Humanities & Social Sciences Foundation Program is one of the 
teaching programs offered by the Centre for Australian Indigenous 
Research and Studies. Other teaching programs include those offered by 
the Centre for Aboriginal Studies in Music (CASM). Other activities run by 
the Centre for Australian Indigenous Research and Studies include the 
Aboriginal and Torres Strait Islander Access Program and the Indigenous 
Tutoring Assistance Scheme (ITAS). All Indigenous students enrolling into 
the University become part of Wilto Yerlo whatever program they are 
enrolled into.  Most programs have their own coordinator.  The Coordinator 
of the Humanities & Social Sciences Foundation Program is Dr. Elizabeth 
Grant. 
 
The Humanities & Social Sciences Foundation Program Academic 
Committee acts as an advisory committee to the Coordinator and teaching 
staff on matters related to the day to day operations of the program. It 
meets once a month and comprises of all the teaching staff of the 
Humanities and Social Sciences Foundation Program, some professional 
staff and elected student representatives. 
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2. The Humanities and Social Sciences  
    Foundation Program 
 

Overview 
 
 
 
 
 
 
 
 
 
 

Flexibility  
 
 
 
 

Teaching & Learning 
 
 
 
 

Assessment 

 
Level One  

 
 
 
 

Level Two  

The Humanities and Social Sciences Foundation Program originated from a 
Federal Government policy designed to provide university access to higher 
education for Aboriginal and Torres Strait Islander peoples that may not 
otherwise qualify.  Applicants to the Humanities and Social Sciences 
Foundation Program at the University of Adelaide must be of Aboriginal or 
Torres Strait Islander descent and be 17 years of age or older at the start of 
the academic year. Applicants are selected on the basis of a written 
application, literacy & numeracy assessment and a selection interview.  
 
The Humanities and Social Sciences Foundation Program aims to increase the 
confidence of students, increase the skills necessary for tertiary study, and 
students‟ appreciation of their history, culture and identity to prepare students 
for study within a Degree Program. Study within the Humanities and Social 
Sciences Foundation Program does not incur Higher Education Contribution 
Costs (HECS).  A student may choose to remain in the Humanities and Social 
Sciences Foundation Program for a maximum of four semesters. 

 
The Humanities and Social Sciences Foundation Program allows for:  

¶ choice of Program to suit individual requirements 

¶ the ability to mix and match with mainstream study  

¶ entry at various levels 

¶ maximum academic extension and support 

¶ part-time mainstream study whilst remaining eligible for Austudy.  
 

The Humanities and Social Sciences Foundation Program has a number of 
features to facilitate excellent student outcomes.  These include: 

¶ small class sizes allow individual assistance to be given to each 
student  

¶ learning takes place in a supportive, community environment  

¶ individual and small group work  

¶ students are supported with hands-on and follow-up assistance.  
 

There are exams in most courses at the end of each semester. In addition, 
students are assessed on written assignments, tutorials, class work, oral 
presentations, attendance and participation.   
 
Each program is designed around the student‟s individual needs.  However, 
students in Level One usually study the following: 

¶ Indigenous Studies 

¶ Humanities and Social Sciences 

¶ Introduction to Tertiary Studies 

¶ one optional Degree course of the student's choice: 

 
Students in Level Two usually study one or two degree courses in addition to: 

¶ Writing Workshop  

¶ Principles of Research  
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3. The People 
 

 
The Director 

 
 
 
 
 
 

 
 

Administrative Staff 
 
 
 
 

 
 
 
 
 
 

 
 
 

 
 
 
Professor Roger Thomas 
Director 
Room 112, Ist Floor, Schultz Building 
Phone: (08) 8303 4910 
Email: roger.thomas@adelaide.edu.au 
 
 
 

 

 
 
 

 
There a number of administrative staff who will be able to assist you. 

 
 
Alison Galbreath 
Administration Coordinator 
Room G22 Ground Floor, Hartley Building 
Phone (08) 8303 3183 
Email alison.galbreath@adelaide.edu.au 

 
 
 

Vera Ah Chee 
Administration Officer 
Room G22a Ground Floor, Hartley Building 
Phone: (08) 8303 3914 
Email: vera.ahchee@adelaide.edu.au 
 
 
 
Amy Childs 
Receptionist 
Wilto Yerlo Reception,  
Ground Floor, Hartley Building 
Phone (08) 8303 3623  
Email: amy.childs@adelaide.edu.au 

 

 

mailto:Alsion.Galbreath@adelaide.edu.au
mailto:Vera.Ahchee@adelaide.edu.au
mailto:Amy.Childs@adelaide.edu.au
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Enrolment Queries  
 

 
 
 
 
 

 
 

Student Support Officers 
 
 
 
 
 
 
 
 
 
 

ITAS 
 
 
 

 
Daniel Turner 
Project Officer 
Room G23 Ground Floor, Hartley Building 
Phone (08) 8303 4535 
Email: dan.turner@adelaide.edu.au 
 (Works: Monday to Thursday) 
 
 
 
 
 
 
 
Dylan Coleman 
Room B11 Basement, Hartley Building 
Phone (08) 8303 4967  
Email: dylan.coleman@adelaide.edu.au 
 
 
 
 
 

Matthew Graham 
Room G18 Ground Floor, Hartley Building 
Phone (08) 8303 5900 
Email: matthew.graham@adelaide.edu.au 
 
 
 
 
 
 
 
Helen Weight 
Room B12 Basement, Hartley Building 
Phone (08) 8303 3626 
Email: helen.weight@adelaide.edu.au 
(Works: Monday, Wednesday & Friday) 

 

mailto:Dan.Turner@adelaide.edu.au
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Teaching Staff 
 
 

 
Dr. Elizabeth Grant, B Arch Stud (Adel) Grad Dip 
Env Stud (Adel) M. Env Stud (Adel) PhD (Adel/UQ). 
Program Coordinator/Course Coordinator 
Humanities and Social Sciences  
Foundation Program 
Room 11d, Ist Floor, Schultz Building 
Phone: (08) 8303 4908 
Mobile: 0404 365 833 
Email: elizabeth.grant@adelaide.edu.au 
Teaching: Tertiary Studies & Principles of Research 
 

Camille Dobson, BA (Adel) LLB (Adel). 
Lecturer/Course Coordinator 
Humanities and Social Sciences  
Foundation Program 
Room 11c, Ist Floor Schultz Building 
Phone: (08) 8303 6444 
Email: camille.dobson@adelaide.edu.au 
Teaching: Indigenous Studies, Humanities and 
Social Sciences and Writing Workshop. 
 
 

Susan Cole, BA (Hons) (Adel) Dip Ed (New 
England). 
Adjunct Lecturer 
Humanities and Social Sciences  
Foundation Program 
Room G17, Ground Floor, Hartley Building 
Phone (08) 8303 6448 
Phone (08) 8276 3814 (Home) 
Email: susan.cole@adelaide.edu.au 
Teaching: Writing Workshop 
 
 

 

 

Reference Librarian Lucia Zuzolo 
Reference Librarian (Wilto Yerlo) 
Research & Reference Services 
The Barr Snith Library 
Phone: (08) 8313 1060 
Email: lucy.zuzolo@adelaide.edu.au 
 

mailto:Janina.Ezurike@adelaide.edu.au
mailto:Camille.Dobson@adelaide.edu.au
mailto:Alsion.Galbreath@adelaide.edu.au
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4. Your treatment & your treatment of others 
 

An environment free of 
discrimination, bullying, 

harassment & vilification 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The University aims to ensure that all staff and students are treated fairly 
and enjoy a work and study environment that is free from discrimination, 
bullying, harassment and vilification.  
 
Under the Fair Treatment Policy, members of the University Community (all 
staff and students) are prohibited from engaging in the following 
behaviours while on University grounds or engaged in University activities 
(including web-based activities). 
 

¶ Bullying – the persistent and ongoing ill treatment of a person that 
victimises, humiliates, undermines or threatens that person.  

 

¶ Discrimination – occurs when a person is treated less favourably 
than others on the grounds of age, disability or medical condition, 
race, sex or sexuality, marital status, religion, political opinion, 
criminal record (when irrelevant), trade union activity, pregnancy 
or family responsibilities. 

 

¶ Harassment – unwelcome, offensive, humiliating or intimidating 
behaviour or comments aimed at a person or group that makes 
the person or group feel belittled, intimidated, insulted and/or 
offended.  

 

¶ Sexual Harassment – unwelcome sexual behaviour where a 
person feels offended, intimidated or humiliated, and it is 
reasonable in the circumstances to feel that way.  

 

¶ Victimisation – treating someone unfairly because they act on 
their rights under University policy or because they have 
supported someone else who acted on their rights. 

 

¶ Vilification – occurs when a person speaks or writes in an 
insulting, abusive or defamatory way about or to a person or 
group. Vilification is commonly associated with the incitement of 
hatred towards a person, due to their race or religion. 

 
Most of the behaviours described above are also unlawful under State and 
Federal Human Rights and Equal Opportunity legislation. 
 
 
Wilto Yerlo staff and students highly value studying and working in an 
environment free from bullying, discrimination, racism and vilification.  
Please ensure your treatment and your treatment of others does not 
include these behaviours. 
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How to support a fair 
treatment environment 

 
 
 
 
 
 
 
 
 
 
 
 

How to deal with unfair 
treatment 

There are ways to keep our teaching and learning environment free from 
discrimination, bullying, harassment and vilification. 
 

¶ Speak up at the time and make it clear when behaviour is 
unacceptable. 

 

¶ Listen and respond when asked to modify behaviour. 
 

¶ Assist people who are affected by breaches of the policy. 
 

¶ Support people who are affected by breaches of the fair treatment 
policy and encourage them to take action. 

 

¶ Promote mutual respect and consideration between all members 
of the university community. 

 

¶ Openly support and promote the fair treatment policy. 
 

¶ Do not engage in discrimination, harassment, bullying, vilification 
and victimisation. 

 
 
There are a number of ways students can deal with unfair treatment if it 
occurs: 
 
Discuss the matter directly with the person causing the concern; explain 
the impact on you and ask that the behaviour stops. This isn‟t always easy 
and you may wish to seek advice on how to do this from Student Support 
Officers or teaching staff. Such discussions are always treated with utmost 
confidentiality. Should you wish to discuss such a matter with a person 
outside CAIRS staff can direct you to the appropriate people. 
 
Students unable to resolve complaints relating to unfair treatment 
informally should refer to the University‟s Fair Treatment procedures for 
Students. This can be accessed via the following link: 
http://www.adelaide.edu.au/policies/1323 
Student Support Officers and teaching staff can provide further information 
and provide support for students. 
 
Students who believe the University‟s fair treatment procedures have not 
produced a satisfactory resolution retain the right to lodge a complaint with 
an external agency such as the Human Rights and Equal Opportunity 
Commission or the Equal Opportunity Commission. 
 
Where criminal behaviour such as sexual violence, physical assault, 
obscene communications and stalking has occurred the complaint should 

be taken to the police. 
 
Please help us keep Wilto Yerlo free from discrimination, bullying, 
harassment and vilification. 
 

http://www.adelaide.edu.au/policies/1323
http://www.adelaide.edu.au/policies/1323


 13 

5. The Environment 
 
 

 

Mobile Phones 
 

Safety 
 
 
 
 
 
 
 

Accidents 
 
 

Electrical Safety 
 
 
 
 
 
 
 
 

 

Security Office 
 
 

 

After Hours Security 
 
 
 
 

Students and staff at Wilto Yerlo try to keep areas clean and tidy and the 
equipment in good condition. Please help us to do so. If you accidentally 
damage something, or if you notice damage by others, please tell Amy 
Childs or other staff in the Wilto Yerlo Office on the Ground Level of the 
Hartley Building. 
 
Mobiles phones must be turned off at all times during lectures and tutorials 

 
All staff and students have a duty of care to ensure a safe and healthy 
environment. The University of Adelaide is committed to safeguarding the 
health and safety of its employees and students. Rules laid down by the 
Manager of the University Health and Safety Unit must be obeyed. In 
particular, these prohibit decoration with flammable material, extension of 
electrical circuits with double adaptors or non-approved power boards, and 
the restriction of passageways to fire exits. If you are in an area when there 
is a fire alarm or evacuation warning you must leave the building 
immediately. Health and safety requirements also apply during field 
excursions and trips. Staff will outline all special requirements prior to such 
trips. 

 
If an accident or near-accident occurs you should notify the Wilto Yerlo 
Office or Teaching Staff. 

 
Wilto Yerlo has a strict policy regarding electrical safety that is reviewed 
regularly by the Faculty Health and Safety Committee. Only authorised 
persons shall undertake electrical installation. All electrical appliances that 
are used have to comply with current Australian Standards and be tested 
and tagged by the Centre‟s contract electricians. However, the use of 
electric power tools in Wilto Yerlo by students is banned. Only power 
boards approved by the Wilto Yerlo‟s Safety Officer, and securely mounted 
clear of the floor may be used. Double adaptors CANNOT be used under 
any circumstances. Wilto Yerlo has installed a hot water boiling unit and 
microwave oven for student use in the Common room on ground level.  
Electric jugs, kettles, and water heaters, toasters, griller-ovens, etc. are 
NOT to be used. Any questions regarding electrical work and appliances 
should be directed to the Alison Galbreath, Administration Coordinator in 
the front office. 
 
The office of the University security staff is to be found at the north-west 
corner of the Hughes Plaza. The office is open 24 hours a day for 
emergencies. The general telephone number is (830) 35990. The number 
for emergencies only (security, fire, medical, chemical) is (830) 35444. 
 
The University‟s Security Service provides free walking escorts and safety 
shuttle escorts to nearby residences, public transportation or parking 
facilities during the evening hours. PLEASE USE THESE SERVICES & DO 
NOT WALK UNACCOMPANIED AFTER DUSK. Escort boundaries 
generally fall within 2.5 km from the Campus, however escorts beyond 
these limits may be provided in special circumstances at the discretion of 
either the senior „on duty‟ Security Officer or by prior arrangement with the 
Manager, Security Services. Further information is available on website 
www.psb.adelaide.edu.au/security or ring (08) 8303 5990. 
 
 

http://www.psb.adelaide.edu.au/security
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6. Facilities 
 

The Common Room  
 
 
 
 
 

Pigeon Holes 
 

Computer Areas 
 
 
 
 
 
 
 
 
 

 
Teaching Areas 

 
 
 
 

Meeting Areas 
 

 
Toilets 

 

Wilto Yerlo has a range of facilities available to students to enable you to 
get the most out of your studies.   
 
The Common Room is located on the ground level of the Hartley Building 
and is a dedicated meeting/common area for the use of all Aboriginal and 
Torres Strait Islander students enrolled at the University. The Common 
Room has a kitchen area with tea and coffee making facilities. Out of hours 
access is provided by swiping your University student card (when 
activated). Please keep this room clean and tidy and be considerate of 
other students when using this space. 
 
Pigeon holes are provided for all students in the Common Room. Please 
check these regularly. 
 
Adjacent to the Common Room is a computer area dedicated for Wilto 
Yerlo student use. The use of the computers in this area is reserved for 
study purposes. Again, out of hours access is provided by swiping your 
University student card (when activated). 
 
There is another computer area dedicated for Wilto Yerlo student use in 
the basement of the Hartley Building. You can access this area via internal 
stairs at the northern end of the Hartley Building. This area is accessed by 
swiping your University Student Card (when activated). This area is 
designated as a quiet study area.  That is you may meet with your ITAS 
tutor but it is not an area for socialising or gathering as a group.. 
 
High quality A4 printers are located in each of these areas (see Section 9). 
 
Humanities and Social Sciences Foundation Students may also use the 
computer suites at the Barr Smith Library, the Union Building and the 
Napier Building (see Section 9). 

 
The Close Committee Room located on the 1st Floor of the Hartley Building 
is the dedicated teaching space for the Humanities and Social Sciences 
Foundation Program.  You will have most of your classes in this area.  The 
room has a television and video/DVD players, overhead projectors and 
other audio visual aids.  The Close Committee Room is also used for a 
variety of other Wilto Yerlo meetings.  You are most welcome to use this 
room and its facilities for personal use outside teaching times. 
 
You will require a meeting area to meet with your ITAS tutor at various 
times during your study.  You are welcome to use the meeting area in the 
Hartley Basement (adjacent to the computer area), the Close Committee 
Room, or the computer suites. 
 
Female toilets are located on the ground floor of the Schultz Building 
(eastern end).  Male toilets are located on the ground floor (western end – 
adjacent to the lifts).  A disabled toilet is located to the right of the Kintore 
Road entrance of the Hartley Building.  There are also toilets located in the 
basement area of the Hartley Building. 
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7. Services 
 

 

Indigenous Tutoring 
Assistance Scheme 

 
 
 
 
 
 
 
 
 
 
 
 
 

Student Support Officers 
 
 
 
 
 
 
 
 

Equipment for Loan 
 

Other Student Services 

Wilto Yerlo has a range of services available to students to enable you to 
get the most out of your studies.   

 
ITAS is a specialised tutorial program established as part of a 
Commonwealth Government initiative to enhance the educational 
outcomes for Indigenous people.  The Department of Education, Science 
and Training (DEST) provides bulk funding to Australian tertiary institutions 
for administering the program locally, to meet the tutoring needs of its 
Indigenous students. The program is managed by the Centre for Australian 
Indigenous Research and Studies at the University of Adelaide.  
 
Humanities and Social Sciences Foundation Students are encouraged to 
make use of this service.  Tutorial assistance is available for students who 
are doing well in their programs, and would like to keep ahead, or for 
students who feel they need additional tutoring.  
 
Tuition sessions can be either individual, or a group made up of students 
studying the same program. Tutorial assistance is tailored to meet the 
particular needs of the individual student or group of students. There is no 
cost to the students for this service - payment to tutors is administered by 
DEST. 
To organise a tutor, contact the ITAS coordinator 
Helen Weight 
Room B12 Basement, Hartley Building 
Phone (08) 8303 3626 
Email: helen..weight@adelaide.edu.au 
 
Two Indigenous Student Support Officers are available to assist you with 
academic, accommodation, financial, family or personal issues.  You can 
contact them as follows: 
 

Dylan Coleman 
Room B11 Basement, Hartley Building 
Phone (08) 8303 4967  
Email: dylan.coleman@adelaide.edu.au 
 
Matthew Graham 
Room G18 Ground Floor, Hartley Building 
Phone (08) 8303 5900 
Email: matthew.graham@adelaide.edu.au 

 
There are headphones and dictaphones for loan. A lap top is available for 
24 hour loan. See Amy Childs or other staff at Wilto Yerlo Reception for 
details and bookings.  
 
There are a range of other services available to students of the University 
of Adelaide. The University Student Guide also describes student services 
such as the University‟s on campus Health Provider and the University 
Counselling Centre, and other general information including the procedures 
for appeals and complaints. The University also publishes a handbook for 
Students with disabilities and pamphlets on its Affirmative Action 
Programme, and on sexual harassment and other topics. 
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8. Information 
 

Email  
 
 
 

CAIRS Newsletter 
 
 
 

Student Notice Boards 
 
 
 

 

Course „Handouts‟ 

 
 
 
 

On-line learning  
through MyUni 

 
 

Access Adelaide 
 
 
 
 
 
 

Transition to University: 
– support programs 

 

There is a lot of new information that comes to a student and it can be 
bewildering at first.  These are some of the places you will find information. 
 
All students will be given an email address. It is your responsibility to check 
your email regularly to receive important notices from Wilto Yerlo such as 
changes to teaching arrangements, timetables, student information 
sessions, availability of computing facilities and enrolments (see Section 
8). 
 

A newsletter for CAIRS students is produced four times a year. The 
newsletter provides valuable information to you and interesting news such 
as student and staff profiles.  Students are encouraged to submit any items 
of interest.  See Alison Galbreath in Wilto Yerlo Reception. 

 
Notice boards outside the Wilto Yerlo reception and in the Common Room 
are used for general notices. Boards in the Close Committee Room and 
outside staff offices on Level 1 of the Schultz Building are used to display 
specific information related to the Humanities and Social Sciences 
Foundation Program. 

 
In each course, „handouts‟ are provided giving more detailed information 
about assessment, lecture, tutorial and seminar content, practical classes 
(workshops, fieldwork), reference lists and so on. In most cases this 
information will be on the MyUni course site (see below). You are 
responsible for ensuring you read all relevant handouts; if you miss 
information handed out in a lecture or tutorial, see the teaching staff or 
borrow a copy from a fellow student and make your own copy. 
 

MyUni is the entry point to online learning at the University of Adelaide and 
provides students and staff with access to course materials, discussion 
forums, announcements, online assessment and many other features to 
help manage your study or learning. All detailed information and 
documentation regarding this service are at myuni.adelaide.edu.au 
 

www.access.adelaide.edu.au 
Access Adelaide is the name of the web-based on-line service that allows 
you to access, and in some cases, amend your records. You can log on to 
Access Adelaide from the University computer pools or from your home 
computer and: 

¶ complete or amend your enrolment 

¶ view information about fees and charges on your student account 

¶ update your address and telephone details 

¶ view print quotas 

¶ change your password 
 

It is recommended that students who are enrolling for the first time look at 
the website: http://www.adelaide.edu.au/smoothstart/ which provides 
information about the University‟s “SmoothStart” Program designed to help 
first year students have an easier and more enjoyable transition to 
University life.  There is also a „SmoothStart‟ Indigenous Mentoring 
Program.  See Alison Galbreath in the front office if you are interested in 
this program. 
 

http://www.access.adelaide.edu.au/
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9. Student Email 
 

Email  
 
 
 
 
 
 
 

 
Email Address & 

Password 
 
 
 
 
 
 

Email Access 
 
 
 
 
 

 

Email Usage Rules 

Email is the one the main ways people within the University communicate 
to each other.  It is important to check your emails regularly. 

 
As soon as your enrolment is confirmed, an email account is set up 
automatically and free of charge.  
 
Detailed information and documentation regarding this service, including 
Help pages, is located at http://webmail.adelaide.edu.au/.  
 
Enquiries can be directed to either the Student Centre, telephone 
8303.5208 or email student.centre@adelaide.edu.au or the ITS Helpdesk 
on 8303.3000 or email helpdesk@adelaide.edu.au 
 
It is STRONGLY recommended that you read all of the information at the 
web site before you use your account. For general notifications, and 
through MyUni, the School will send mail only to your University e-mail 
address. 
 
Your email address has a standard format of 
firstname.familyname@student.adelaide.edu.au. 
 
Your student password is provided when you first receive your offer to 
study at the University. You can use it to access a range of IT services, 
including student email, MyUni, on-campus printing services and Access 
Adelaide. Staff in the Student Centre can generate a new password for you 
(on production of photographic identification) if you forget your password or 
you can change it directly using Access Adelaide 
http://access.adelaide.edu.au access to a computer connected to the 
University network. 
 
Wilto Yerlo provides computers in the computer suites on the ground floor 
and basement areas of the Hartley Building. The General Purpose Suites 
in the Barr Smith Library can also be used to access the e-mail service. 
Alternatively, if you have a computer and modem where you live, you can 
connect to the University Network via the University Remote Access 
Service. Any Internet connected computer will allow you access to your e-
mail account. Therefore, public computers in Internet Cafes or Libraries, 
both locally and internationally will allow you to check your email when you 
are away from the University. 

 
Rules for the use of this service are provided on the “Student IT Services” 
web site. 

¶ DON'T tell your password to anyone.  

¶ DON'T „lend‟ your account to a friend. You will be held responsible 
for e-mail from your account. 

¶ DON'T type in your password if someone is standing behind you. 

¶  If you suspect someone has discovered your password you 
should change it at once. Please remember that this service is not 
to be used to abuse or harass anyone. Any user suspected of 
abusing this privilege will be disabled immediately. 

32 

 

http://webmail.adelaide.edu.au/
mailto:helpdesk@adelaide.edu.au
http://access.adelaide.edu.au/
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10. University Computer Use 
 

Computer Suites 

 
 
 
 
 
 
 
 
 
 

Computer Training 

 
 
 
 
 
 
 

32 

Students of the Humanities and Social Sciences Foundation Program may 
access a number of computer suites in addition to the computer suites 
located adjacent to the Common Room and in the Hartley Basement.  
 
Students have access to computer suites on level 1 of the Napier Building 
(rooms 107 and 108). Both these suites are used for teaching and are 
booked through most of the teaching weeks. There is a further suite 
(Napier 202) that HSS Foundation students can use. The standard suite of 
programs includes word processing, spreadsheet and Internet packages 
 
General purpose student computers are located on levels 1, 2 and 3 of the 
Barr Smith Library. Their role is to provide general desktop applications for 
students. 
 
Union Resource Centre is located on level 3 of the Union Building. It 
provides facilities and staff to help you with your general university 
computing requirements. 
 
 
Information technology skills are important for most students as part of 
their studies. Students requiring computer training should approach the 
Humanities and Social Sciences Foundation Program Teaching Staff.   
 
Information Technology Services provides Information Technology support 
for students in the Barr Smith Library from 9.00 am to 5.00 pm, Monday to 
Friday on Level 3 of the Barr Smith Library.  
 
Students are also able to receive assistance from a Desktop Management 
Services staff member for any Information Technology queries by 
telephone.  Queries might include:  

¶ Setting up a laptop for use with the wireless network  

¶ Accessing external web sites  

¶ Using MyUni  

¶ Using Web Mail  

¶ Checking internet quotas  

¶ Checking print quotas  

¶ Saving data to a secure network location  

¶ Setting up the free Dial Up ISP service  
Enquiries about the IT support for students can be directed to the IT 
Services Help Desk by phone (830) 33000 or email 
helpdesk@adelaide.edu.au  
 

http://www.union.adelaide.edu.au/services/computer/
mailto:helpdesk@adelaide.edu.au
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Access to University of 
Adelaide Web Sites 

 
 
 

Internet Quotas 
 
 
 
 
 
 
 
 
 
 
 
 

Internet Access for 
Students under 18 

 
 
 
 
 
 
 
 
 

Print Quotas 

32 

Students should be able to access all University of Adelaide sites 
(including MyUni and other online resources) from university computers 
with no restrictions given they are currently enrolled and know their user 
name and password. 
 
Web sites (apart from the University of Adelaide home site, MyUni etc) are 
classed as external internet use. The University provides a set amount of 
internet use free of charge to students. There are two internet quota 
allocation periods a year:  

¶ 1st January to 30th June  

¶ 1st July to 31st December  
The University Funded Quota will be applied to your account within the first 
week of the commencement of each period. Each night quotas are debited 
based on the external Internet traffic downloaded the previous day.  You 
will be sent an email message informing you when you have used 25%, 
50% and 75% of your quota.  When you have used 100% of the University 
Funded Quota you will receive an email informing you that you are blocked 
from access to external websites.  Any unused University Funded Quota 
will not carry forward into the next period.  
 
For details on how to purchase additional internet access see the following 
link: 
www.adelaide.edu.au/student/current/snap/howdoesitwork.html 
 
Students of the University of Adelaide under the age of 18 years will not be 
granted access to the wider internet unless they have provided written 
consent from a parent, teacher or other responsible adult. Consent forms 
will be sent to affected students each year with their enrolment packages.  
 
Students under the age of 18 years will still have access to University 
online resources. These include online education resources, library 
resources, email, and the student dialup facility. However, they will not be 
able to access external (i.e., non University of Adelaide) internet sites 
unless they complete and return the consent form.  
 
Any student under the age of 18 years who wishes to obtain access to the 
internet must ensure the consent form is signed by their parent or guardian 
and returned to Card Services, located in the Hughes Plaza, North Terrace 
campus. The student will be able to access the internet the following 
business day.  
 
Undergraduate students are provided with a University funded quota of 
$30.00 for each printing period for printing from computers in the Napier 
Building, Barr Smith Library or Union Resource Centre computer suites.  
Each year there are two printing periods: 

¶ Printing Period 1 - 1st January to 30th June 

¶ Printing Period 2 - 1st July to 31st December. 
Additional print quotas may be purchased. 
 

Printing quotas do not apply to Wilto Yerlo computer suites (your quota 
does not reduce when you print there).  Paper is available for sale from 
reception at 1 cent per sheet. 
 

http://www.adelaide.edu.au/student/current/snap/howdoesitwork.html
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11. Attendance, Submissions & Grading 
 

Attendance 
 
 
 
 
 
 
 

Notifying non-attendance 
 
 
 
 
 
 
 
 
 
 
 

Leave of Absences 
 

 
 
 

Course Content 
 
 
 
 
 
 
 
 
 

 
 
 

 

Attendance at lectures and tutorials, and any field trip is compulsory. 
Attendance records are taken in all teaching periods and it is the student‟s 
responsibility to sign these on each occasion. 
 
Failure to attend 60% of scheduled teaching may result in preclusion from 
receiving credits for, and assessment in, the course.  It may also further 
result in preclusion from sitting for any examination(s) or 
submitting/presenting a final assignment.   
 
Failure to attend 60% of scheduled teaching in any course may preclude a 
student being considered for a place in a Degree Program at the 
completion of the Humanities and Social Sciences Foundation Program. 
 
At the same time, staff understand that sometimes family, cultural or 
employment commitments, ill health or injury will mean you cannot attend 
classes.  
 
In this case, you are strongly encouraged to formally notify Wilto Yerlo of 
your non-attendance prior to planned absences or as soon as practicable 
after your non-planned absence. 
 
You may phone, email or see someone to notify of your intended absence 
(see Section 3 for staff contact details).  Some teaching staff list their 
mobile or home numbers which you are very welcome to use out of hours. 
Most University telephone lines have „voicemail‟ to enable callers to record 
messages. Any professional and teaching staff notified of your absence will 
endeavor to inform all appropriate people. 
 
If you do need to have a prolonged period away from the University for 
whatever reason please inform teaching staff.  You may be able to apply 
for a „Leave of Absence‟ which allows you to reenter your studies at a later 
time without penalty. 
 
University is a challenging learning environment.  For whatever reason, 
students sometimes find the content presented in a course or a lecture 
challenging, confronting or in some cases, offensive.  If you do find yourself 
in a lecture or tutorial and are presented with material which you find 
confronting or offensive you have every right to leave.  You do not have 
give an explanation to the staff member at the time if you feel you are not 
able to.  It is highly recommended that you see either the lecturer 
concerned or the teaching staff from the Humanities and Social Sciences 
Foundation Program to discuss the material at a later point.  This gives the 
staff member concerned the opportunity to gauge reactions and consider 
presenting their teaching material in alternative ways in the future. 
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Submissions 
 
 
 
 
 
 
 

Extensions 
 
 
 
 

„In-Class‟ Assessed Work 
 
 
 
 

Group Work 
 
 
 
 
 
 
 

Resubmission of Work 
 
 
 
 
 

Return of Work 

 

Courses offered in the Humanities and Social Foundation Program are 
predominantly assessed by „assignments‟ which are carried out in non-
contact time and which are „due‟ at or before a specified time on a 
specified day.  
 
Submissions are to be made by the due date with a cover sheet (available 
electronically on MyUni with copies held in the Close Committee Room) 
and stapled, clipped or bound together, unless otherwise instructed in 
writing by the course coordinator. The course and student‟s names should 
also be written on each sheet of the submission. Work should be handed in 
to the reception of Wilto Yerlo on the ground floor of the Hartley Building.   
 
When assignments are submitted on time, there is no problem. When they 
are submitted late, the HSS Foundation Program needs a policy about how 
to deal with the situation. This policy must be fair to students, be efficient to 
manage, and be clear for all concerned.  Extensions will be given should 
there be medical or personal problems or extenuating circumstances which 
justify the non-submission of work. Students should discuss extensions 
with the Course Coordinator concerned. 
 

Where a student is absent from a class at which a mark is given for work 
carried out in class, there will be opportunity for a „late submission‟ given 
there are medical or personal problems or extenuating circumstances 
which justify the absence. Students should discuss these with the Course 
Coordinator concerned. 
 
With group work (two or more students collaborating on an assignment) the 
following guidelines apply: 

¶ The work should be submitted on time, unless both/all the members of 
the group experience medical or personal problems or arrangements 
have been made in advance with the course coordinator for a later 
submission due to the inability of all members of the group to fully 
contribute to the work. 

¶ The circumstances that have affected the work of the group should be 
described on the back of the assignment cover sheet. 

¶ Either the work will be marked, taking the circumstances into account, or 
the work will be returned to the group for completion and a new „due 
date‟ fixed. 

 

The Humanities and Social Sciences Foundation Program has adopted a 
policy that all work may be resubmitted for remarking.  This allows students 
to improve their grades. Resubmission is admissible if the work has 
previously been submitted by the due date and is resubmitted within a one 
month period of the original due date.  Students should consult their course 
coordinator in the first instance if they intend to resubmit a piece of work.  
Resubmitted work should not achieve a grade below that achieved by the 
work originally submitted. 
 

Teaching staff endeavor to return marked work to students within 
reasonable time frame (usually one month) and provide feedback 
comments as well as a grade. Students dissatisfied with their mark should 
first discuss it with the staff member concerned.  
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Grading 

 
 
 
 
 
 
 

Grade Descriptors 
 
 

Good Practice Guidelines  
on Assessment 

 

Grievances 
 
 

Student Progress 
 
 
 

Progress Interviews 
 
 
 
 

Course Evaluations 
 
 
 
 
 
 

 

Results of work carried out during the year will be issued as grades.  
HD = High Distinction 85% or higher 
D+ = Distinction 80-84 
D = Distinction 75-79  
C+ = Credit 70-74 
C = Credit 65-69  
P+ = Pass 60-64 
P = Pass 55-59  
P- = Pass 50-54 
F = Fail 40-49 
F- = Fail under 40% 

 
Details of the University Grade Descriptors are available on the following 
website link:  
www.adelaide.edu.au/policies/701/ 
 
Details of the University‟s „Good Practice Guidelines on Assessment for 
Staff and Students‟ are available on the following website link: 
www.adelaide.edu.au/policies/700/ 
 
There are well established University-wide procedures for handling 
grievances about marks or other matters [refer to the University's Student 
Guide] or consult the policies online www.adelaide.edu.au/policies/cat/19/ 
 
Student progress is closely monitored by Teaching Staff. Progressive 
results will be provided for assignments and tutorial tasks and in most 
cases available through the student‟s personal logon to My Uni. It is the 
student‟s responsibility if they believe that there is a mistake or omission to 
urgently contact their Course Coordinator. 
 
All students enrolled in the Humanities and Social Sciences Foundation 
Program are regularly reviewed on their progress.  Students have the 
opportunity to have personal interviews with the Program Coordinator 
during each Semester.   These interviews are designed to be casual and to 
assist the student. Any students wishing to discuss their progress at any 
time may approach either their Course Coordinators or the Program 
Coordinator. 
 
Near the end of each semester, a brief student evaluation of courses is 
administered by the staff of the Humanities and Social Sciences 
Foundation Program. The evaluation comprises an overall rating question 
and qualitative questions that seek brief comments on good and bad 
aspects of the course.   
 
These are important in the future development of teaching. You may also 
be asked to complete a longer survey form prepared by the University‟s 
Centre for Learning and Professional Development. 

 

http://www.adelaide.edu.au/policies/701/
http://www.adelaide.edu.au/policies/700/
http://www.adelaide.edu.au/policies/cat/19/
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12. Academic Standards & Plagiarism 
 

Academic Standards 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
Referencing  

 
 
 
 
 
 
 

Academic standards in relation to correct referencing and 
acknowledgement of sources are highly valued in this University and are 
specifically taught and developed in the Humanities and Social Sciences 
Foundation Program.  
 
A plagiarist is one who takes the ideas, designs or writings of others, with 
or without permission, and passes them off as his or her own. Plagiarism 
includes among other things any copying of all or part of another student‟s 
essay, examination answer or design, or of text or an illustration from a 
published or unpublished book, article or paper, (etc.) without 
acknowledging the source. In effect plagiarism is theft of intellectual 
property, and students should be aware of the consequences of using 
unacknowledged the work of others (including the work of other students), 
whether that work is text or graphics, or copied from hard copy or from 
electronic sources such as web sites. 
 
The Humanities and Social Sciences Foundation Program and the 
University regard plagiarism as a very serious offence. If there are found to 
be no extenuating circumstances it may lead to a student receiving zero 
marks for a course, without the option of a supplementary examination. 
When quoting text from a book or article, ensure that you quote it 
accurately (verbatim); use quotation marks around the text quoted, or in 
the case of a large extract, indent it to distinguish it from your own text. 
Clear identification and acknowledgment is also necessary when using a 
copy of a drawing or a photograph.  In the case of both text and 
illustrations from books, provide a full reference to all quoted or copied 
material, including author(s) / artist(s) and/or editor, title, city of publication, 
publisher, date and page number(s).  
 
Students have an ongoing obligation to be aware of the University Policy 
Statement on Plagiarism, Collusion and Related Forms of Cheating. 
www.adelaide.edu.au/http://www.adelaide.edu.au/policies/?230 
 
Most courses within the Humanities and Social Sciences Foundation 
Program require students to use the Harvard Referencing Style. This will 
be taught to all students of the Humanities and Social Sciences Foundation 
Program.   
 
The Barr Smith Library also has referencing guides to assist students with 
the Harvard and other referencing styles.  Follow the links for library 
referencing guides: 
http://www.adelaide.edu.au/library/guide/gen/essay/reference.html 
 

http://www.adelaide.edu.au/http:/www.adelaide.edu.au/policies/?230
http://www.adelaide.edu.au/library/guide/gen/essay/reference.html
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13. Academic Calendar and Critical Dates, 2009. 
 

Academic Calendar Semester One, 2009 
 

Semester 1   

Week Monday Friday  Public Holidays/School Holidays 

1 2 March 6 March    

2 
Tuesday 10 

March 
13 March  

Adelaide Cup Public Holiday  
9 March 

3 16 March 20 March   

4 23 March 27 March   

5 30 March 3 April    

6 6 April Thursday 9 April  
Good Friday Public Holiday  

10 April 

 Tuesday 14 April 17 April Mid-semester Break 
Easter Monday Public Holiday 13 April, 
School Holidays 

 20 April 24 April Mid-semester Break School Holidays 

7 27 April 1 May  
Anzac Day Public Holiday (Saturday) 
25 April 

8 4 May 8 May    

9 11 May 15 May    

10 18 May 22 May    

11 25 May 29 May    

12 1 June 5 June    

13 Tuesday 9 June 12 June 
Swot Week 

Additional Teaching 
Queen's Birthday, Public Holiday Monday 8 
June 

 13 June 19 June 
Swot Week 

Additional Teaching 
  

 20 June 26 June Mid-year Exams   

 27 June 4 July Mid-year Exams  

 6 July 10 July Mid-year Break School Holidays 

 13 July 17 July Mid-year Break School Holidays 

 20 July 25 July Mid year Break  
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Academic Calendar Semester Two, 2009 

Semester 2   

Week Monday Friday What's On Public Holidays/ 
School Holidays 

1 27 July 31 July    

2 3 August 7 August    

3 10 August 14 August    

4 17 August 21 August    

5 24 August 28 August    

6 31 August 4 September    

7 7 September 11 September    

8 14 September 18 September    

 21 September 25 September Mid-semester Break  

 28 September 2 October Mid-semester Break School Holidays 

9 Tuesday 6 October 9 October  

Labour Day Public Holiday 
Monday 
5 October 
School Holidays 

10 12 October 16 October    

11 19 October 23 October    

12 26 October 30 October    

13 31 October 6 November 
Swot  Week 

Additional Teaching 
  

 7 November 13 November End-of-year Exams   

 14 November 21 November End-of-year Exams   

 23 November  End-of-year Break   
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Critical Dates 2009  
 
 
 

First Semester 

Semester begins Mon 2 March 

Last day to add courses online Mon 16 March 

Last day to delete courses from a student's record Tuesday 31 March 

Census Date: Last day to withdraw without incurring liability  
for student contributions or tuition fees 

Tuesday 31 March 

Last day to withdraw without failure (WNF) Fri 8 May 

Last day to withdraw fail (WF) Fri 5 June 

  

 

 

Second Semester  

Semester begins Mon 27 July 

Last day to add courses online Mon 10 August 

Last day to delete courses from a student's record Mon 17 August 

Census Date: Last day to withdraw without incurring liability 
for student contributions or tuition fees 

Mon 31 August 

Last day to withdraw without failure (WNF) Fri 18 September 

Last day to withdraw fail (WF) Fri 30 October 

  

 


