




ITAS Tutor Duty Statement

Goals of Tutoring 
	The main aim of tuition is to assist students to be self-directed, independent life-long learners. Tutors are expected to pass on skills needed by students to compete at a tertiary level, and also to demonstrate a commitment to the goal of independence.

Administration and tuition
	Tutors must adhere to the ITAS Conditions and Guidelines including;

	Providing all written reports and procedural forms in the timeframe specified by the ITAS Coordinator.
	Accurately recording the dates and times where tuition has been carried out and asking the student to sign the claim form AS SOON AS THE SESSION IS COMPLETED, NOT BEFORE.
	Ensuring that every opportunity is taken to encourage independent learning by teaching appropriate skills. For social science, that could mean teaching basic research skills as well as essay structure to make the good use of content. Every interaction should involve a learning process and every essay/assignment should be OWNED by the student. In other words, it should be their own work.
	Contacting the ITAS Coordinator if the student, without notification fails to attend a tutorial session
	Turning mobile phones off during tutoring sessions.
	Staying with the student throughout the session (apart from toilet breaks).


Please contact the ITAS coordinator if there are any issues of concern.

The ITAS office is in Hartley basement, Hartley Building, Kintore Avenue (near Gate 14)

David Kotlowy
ITAS Coordinator
Indigenous Tutorial Assistance Scheme
ITAS

North Terrace Campus
HB12b Hartley Basement
The University of Adelaide
South Australia 5005

Telephone:  	08 8303 3626
Toll Free: 	   	1800 651 763
Facsimile:    	08 8303 4396

david.kotlowy@adelaide.edu.au
www.adelaide.edu.au/wilto_yerlo
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