Indigenous Tutorial Assistance Scheme – ITAS
Wilto Yerlo
The University of Adelaide SA 5005

TUTOR PAY CLAIM FORM
Name:






Address:



Pay period           /     /         to         /     /            
Phone Number:





HR Job #
	Date
	Start
	Finish
	Hours
	Student Name (Print)
	Student Signature
	Subject Code
	Subject Title

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	TOTAL NUMBER HOURS
	


Declaration: I declare that the information provided on this form is complete and that I have provided tutorial Assistance for the above student(s) as indicated.

TUTOR SIGNATURE 







DATE 

APPROVED BY







DATE

PLEASE READ THE FOLLOWING

*  Tutors may only claim payment in accordance with the terms of the contract.





*  The student(s) and tutor must sign the form before payment can be made.
*  Tutoring for exam preparation is only available to students studying courses where exams constitute assessment.


*  Claims must be submitted fortnightly, by close of business on Friday.

*  Additional tutoring for exam preparation must be clearly indicated on the form.





*  The final claim must be lodged within one month of the tutor contract expiring.
*  This form must have all sections completed before payment can be made.  Incomplete forms will result in delays. 
Tutor Pay Claim Form updated 17 / 01 / 2011

