
 

 
 

 

 

Chemwatch User Guide – Labels 
(incl. multiple chemicals per page) 
 

Accessing Chemwatch Labels (single chemical per page) 
 
1. Use your web browser either on your computer/laptop or smart device to navigate to: 

https://www.adelaide.edu.au/hr/hsw/hsw-staff-intranet#chemwatch and login using your University login credentials. 
Hint: save this as a bookmark on in your browser for quick access. 

2. Click the  button. 
3. The Chemwatch login default selections are “Home” and “Gold MSDS”. If you have been using other selections, click on 

the “Home” icon. 
 

 
 

Method 1 – from the start screen 

1. Click on the “Labels” button. 
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2. In the search box, type in the name of the chemical (or part of the name if you are unsure of the spelling). 

Hint: If you know the chemical name is spelt correctly, you don’t have to wait for the auto suggest list. 
3. Wait for the auto suggest list to offer possible chemical names and select the correct chemical by clicking on it. 

Hint: If there is a CAS number or risk code(s) listed against the chemical name, this is the best one to select. 
 

 
 

4. Click on the correct chemical name from the list on the right. 
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5. Select the desired label from the default label templates by placing your mouse over the template and then clicking the 

triangle button which will appear in the bottom right hand corner. 
Hint: GHS format will be compulsory for new labels starting in 2017. 
Hint: You can preview a larger image of the template by placing the mouse over the small preview image and clicking on 
the magnifying glass button which will appear. 
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6. The label sheet will be previewed in the screen. Click on the print icon at the top right of the screen. 
Hint: In some web browsers this will open or download the labels in a pdf format. Opening this file should start the pdf print 
function. If it does not, you will need to use the menu or the ctrl+p shortcut to print. 
Hint: Print your labels on sticky label sheets. The easiest way is to use a full A4 sticky label sheet and cut labels to size. 
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Method 2 – from the SDS screen 

You may be viewing an SDS and want to print a label for the same chemical. The following steps detail how to do this without 
the need to go back to the start screen. 
 
1. Click on the “Labels” button. 

 
 
2. Select the desired label from the default label templates by placing your mouse over the template and then clicking the 

triangle button which will appear in the bottom right hand corner. 
Hint: GHS format will be compulsory for new labels starting in 2017. 
Hint: You can preview a larger image of the template by placing the mouse over the small preview image and clicking on 
the magnifying glass button which will appear. 
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3. The label sheet will be previewed in the screen. Click on the print icon at the top right of the screen. 
Hint: In some web browsers this will open or download the labels in a pdf format. Opening this file should start the pdf print 
function. If it does not, you will need to use the menu or the ctrl+p shortcut to print. 
Hint: Print your labels on sticky label sheets. The easiest way is to use a full A4 sticky label sheet and cut labels to size. 
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Accessing Chemwatch Labels  
(multiple chemical labels on a single page) 
 
1. Use your web browser either on your computer/laptop or smart device to navigate to: 

https://www.adelaide.edu.au/hr/hsw/hsw-staff-intranet#chemwatch and login using your University login credentials. 
Hint: save this as a bookmark on in your browser for quick access. 

2. Click the  button. 
3. Click on the “D-Gen Lab” icon. 
 

 
 
4. In the search box, type in the name of the chemical (or part of the name if you are unsure of the spelling). 

Hint: If you know the chemical name is spelt correctly, you don’t have to wait for the auto suggest list. 
5. Wait for the auto suggest list to offer possible chemical names. If the correct chemical appears, click on it. If not, click on 

the Search button to search for any terms which match.  Search results will show in the lower right panel. 

 
  

 
 

Search Results Appear Here 
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(Continued) 
6. Add the chemical to the list of labels to be printed by clicking the “Add to List” button for the correct chemical. 

 
 
7. Repeat steps 4-6 for each chemical you wish to add to the label list. 
8. Once you have selected all the chemicals for which you want to print labels, click the “Gallery” button. 
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9. Select the desired label from the default label templates by placing your mouse over the template and then clicking the 
triangle button which will appear. 
Hint: GHS format will be compulsory for new labels starting in 2017. 
Hint: You can preview a larger image of the template by placing the mouse over the small preview image and clicking on 
the magnifying glass button which will appear. 
 

 
 

10. A page will appear giving you options to customise the layout.  Ignore this and click the “Print” button. 
11. Select the ‘Multiple material print’ check box. 
12. Select the chemicals you wish to add by selecting them from the materials box. Repeat for all chemicals you wish to 

include in the labels sheet. 
Hint: click in the blank section to see a drop down list. 
 

 
 
13. Click the “fill” button and wait for the label sheet to populate with the selected chemicals. 
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14. Click the print button at the bottom left of the page. 
Hint: In some web browsers this will open or download the labels in a pdf format. Opening this file should start the pdf print 
function. If it does not, you will need to use the menu or the ctrl+p shortcut to print. 
Hint: Print your labels on sticky label sheets. The easiest way is to use a full A4 sticky label sheet and cut labels to size. 

 

 


