
 

 

 

Human Resources 

Introduction 
This guide describes how to add or update VISA details in the Onboarding tasks. Where 
information already exists in the system, it will be pre-populated in the form.  

 

Procedure 
Log in to SSO 

 Click on the Onboarding tile. 

 
 

 Click on Personal Details and select Visa Details. 

 

Onboarding – Add VISA details 



Onboarding – Add VISA details 

The University of Adelaide  

 

 Click Add Visa Details.   

 
 

 Complete the mandatory fields marked with an asterisk *.  

 
 

 Upload supporting documents (mandatory). 

 
 

 Add attachment:  Note: Only jpeg/jpg or PDF files can be uploaded to the form 

Click Add Attachment 

 



Onboarding – Add VISA details 

The University of Adelaide  

 
Select My Device (where the document is saved)  

 
 
Select the file from the browser, click on Open. 

 
 
Click ‘Upload’ 

 
 
Click ‘Done’ 

 
 

Click Save 
 

 

Contact Us 

For further support or questions, please contact the HR Service Centre on +61 8 8313 1111 or hrservicecentre@adelaide.edu.au  
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