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Responsibilities of University employees?

Responsibility Matrix

Faculty and

Responsible
Responsible for actually doing

the task

Task Legal and Risk im m:ﬁ:::iil;: and Finance HR Divisions Contractor Accountable
Will be held responsible of the
task is nof completed on fime
Ensure there is an appropriate legal agreement c i A or delayed
between the University and an external party '
Consulted
Provide advice and assessment on the University’s g’f‘g ”ef'zd gb; _'«“0”5“”;9(:
entitlement obligations in relation to agreements c c 1 R, A C, LA G, 1 SRS S
with external parties Informed
- . - Need fo be advised of the fask
1I:E':zlgagem\en: with contractors over details required ) RA R A .l A and its sfafus
r paymen
Ensure appropriate payment pathways are followed c c A \
and submit timely requests for payment '
Review and provide financial approvals - - R, A
Assess and approval HR compliance with submitted o aA o |
payment requests for contractors ' ' '
Timely processing of payments via AP or HR - R, A R, A -
Superannuation payments made to clearing house - - R, A -
Reporting obligations for PAYG and PRT - c,l R, A - 1
Reporting obligations for GST - R, A R -




