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HR Workforce Analytics Dashboard

The HR Workforce Analytic Dashboards are based on the Cognos Business Intelligence reporting suite and can be used
to access a number of key HR Metrics including;

e Women in Leadership
e  ATSI numbers

e Excess Leave

e Headcount & FTE

This set of dashboards provides managers with an overview of the information they need to assess and report

workforce capabilities and trends. Most dashboards provide drill through to individual staff details. Users can only view
information for the Departments to which they have access.

Important Note:
Dashboards can only be accessed via Internet Explorer, and are not compatible with Mozilla (Firefox).
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Our People Key Targets Demographics
(as at 09/09/2015) (as at 09/09/2015)
Women in Senior Leadership Acedemic Stafl Professional Stafl
The University of Adelaide 266%
Deputy VC & VP (Academic) 56.2% ~ Head | o FTE ® | Hed | o FTE %
v - Count Count
indigenous Education 0.0%
Intemational Office 100.0% Depuly VG & VP (Academic) 12 40% 1180  43% 291 960% 26317 957% 303 27497
Leaming and Quality Support  100.0%
Office for Future Students 0.0% Deputy VG & VP (Research) B 45% 600 50% 127 955% 11310 950% 433 11840
e ofthe DV &.VP (A) o Extemal 5 e33% 480 828% 1 187% 100 172% 3 5.80
VG (Internationsl) 50.0% .
Fac of Eng. Comp & Math Sci 280 115 3% .
e o) o0 FacofEng Comp&MsthSci 250 70:8% 26281 70.6% 115 29.4% 10855 294% 395 372.49
Plan & Perf Reporting 0.0% Fae of Health Sciences 542 BBS% 44201 S6A% 413 435%  ME77  430% 958 7BO.68
S5 and Admin 0.0%
Wirltu ‘Yarlu Aboriginal Educ 100.0% Eac of Sciences 461 B1.3% 42965 62.1% 291 387% 26796 3T8% 51 707.61
Deputy \/C & /P (Research) 35.7%
e et o ) Fac of the Professions 172 591% 15781 580% 119 408% 10961 410% 291 267.52
Adelzide Microscopy 0.0% Faculty of Arts 176 69.0% 16730 725% 73 31.0% 6361 27.5% 256 230.91
Staff with Excess Leave Vice-Chancelior and President 2 35% 200 38% S5 965% 5084 962% AT 5284
Annual Leave 25 VP (Services and Resources 0 00% D00 00% 619 1000% 57751 1000% 619 S7L.51
Long Service Leave 184 ota 1655 440% 149528 440% 2409 560% 190345 56.0% 3758 3,398.43

ATSI Employees

The University of Adelaide 09%

Deputy VG & VP (Academic) 43% i~
Indigenous Education 100.0%
Intemational Office. 00%
Leaming and Quality Support 0.0%
Office for Future Students 0.0%
Office of the DVG & VP (4) 00%
0.0%
PVC (International) 00%
PVG (Student Leaming) 00%
Plan & Perf Reporting 0.0%
S5 and Admin 08%
Wirltu Yariu Aboriginal Educ 625%
Deputy VG & VP (Research) 0.0%

Adelside Graduate Centre 00% v
Adeizide Microscopy 0.0%

Women in Senior Leadership dispiays the proportion of women in seniof roles as a percentage of the total Senior Leadership workforce
(Level D+, Senior Management, HEO 10+). 2015 target is 30%. This is the total Head Gount and FTE of continuing and fixed term employ®es who are actls o on leave with pay
Excess Leave: current leave balance less any future booked leave

Staff with excess leave displays the number of staff whose annual leave exceeds 35 FTE Days (40 Days for Shift Workers) or LSL exceeds
80 FTE Days.

ATSI Employees displays the proportion of Aboriginal o Torres Strait Islanders as a percentage of the total workforce. 2023 target is 2%.
All figures are for continuing and fixed term employees who are active or on leave with pay.
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Staff Profile //" Dates below the headings indicate if the data is current as at the end of
W the last quarter or as at the previous day
Head Count [ 2011 | 2012 | 2013 | 2014 ] a— Drill throughs on a year provide quarter end data.
Deputy WC & WP (Academic) 252 256 271 295
Deputy VC & VP (Research) 148 149 151 150
External 24 93 108 115
Fac of Eng, Comp & Math Sci Jg4 40z 397 404
e o5 981 1002 978 Radio buttons to control view options
Fac of Humanities & Social Sci 255 275 280 271
Fac of Sciences 750 7T 200 821 View by:
Fac of the Professions 240 254 274 201 |: :| Fac L.I|‘L'5|'|'Di'u'isiﬂl1
Vice-Chancellor and President 45 45 e 52 ':i:' School/Branch
WP (Services and Resources) 483 480 455 Ec4 |:_:| DEpﬂI‘tI‘I’IEht
Total 3536 3702 3822 3831

Standard Filters

BF  Public Folders My Folders Workforce Analytics ‘

+s THE UNIVERSITY

&1 ADELAIDE

Faculty/Division: VP (Services and Resources) v| staff Type: [al v| Type: [All v
SchoouBranch: [All (subject to security) V] Contract Type: [z v Quantity:
Department: v
Faculty/Division & School/Branch filters Staff Type: Academic or Professional Employment Type: Full time or Part time
used when access is greater than one - . .
Contract Type: Continuing or Fixed Term Quantity: Headcount or FTE
School/Branch yp g y
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Understanding Home Page data

The home page is broken down into 4 sections:
e QOur People Key Targets
e Demographics
e Staff Profile
e Excess Leave
All figures are for continuing and fixed term employees who are active or on leave with pay.

Our People Key Targets
Data is reflective as at the previous day.

o Women in Senior Leadership displays the proportion of women in senior roles as a percentage of the total Senior
Leadership workforce (Level D+, Senior Management, HEO 10+). 2015 Beacon key target is 30%.

o Staff with excess leave is the number of employees whose current leave balance less any future booked leave is
over the threshold. This displays the number of staff whose annual leave exceeds the threshold of 30 FTE Days (35
Days for Shift Workers) or LSL exceeds 80 FTE Days. The leave calculation has been adjusted to include Part Time
employees.

e ATSI Employees displays the proportion of Aboriginal or Torres Strait Islanders as a percentage of the total
workforce. 2023 Beacon key target is 2%.

Demographics
Data is reflective as at the previous day.
e This is the total Head Count and FTE of continuing and fixed term employees who are active or on leave with pay.

Staff Profile

Data is reflective as at the end of the last finalised quarter.

e This is the total Head Count and FTE of continuing and fixed term employees who are active or on leave with pay as
at the end of the last finalised quarter.

Excess Leave

Excess Annual Leave - data is reflective as at the previous day.

e Excess Annual Leave (where leave exceeds 30 FTE Days or 35 Days for Shift Workers) is calculated as at the end of
the last finalised pay period, taking into account booked leave (calculated daily), for continuing and fixed term
positions.

e Booked leave is leave approved that has not been paid, and is calculated at current work schedule.

Excess Long Service Leave - data is reflective as at the previous day.

e Excess Long Service Leave (where leave exceeds 80 FTE Days) is calculated as at the end of the last finalised pay
period, taking into account booked leave (calculated daily), for continuing and fixed term positions.

e Booked leave is leave approved that has not been paid, and is calculated at current work schedule.
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Understanding Demographic Data

O | Public Folders My Folders Workforce Analytics

Home l Demographics l Leave Staff Mohility Staff Profile ‘

Age ATSL Classification Gender 4>

o2+ THE UNIVERSITY Current User: 21673851
0000 - The University of Adelaide:

ﬂi‘ #ADELAIDE Security Level: gpqp_y:

et

Faculty/Division: [vP (Services and Resources) v Staff Type: [l v Employment Type: [al M

schoolBranch: [All (subject to security) v Contract Type: [ v Quantity: | Head Count v

Department: v

All figures are for continuing and fixed term employees who are active or on leave with pay.

Data is reflective as at the end of the last finalised quarter.

Age

e Percentage represents the Head Count/FTE for the selected criteria as a percentage of continuing and fixed term
staff total at the end of the specified period or the last finalised quarter.

e Median and average ages of continuing and fixed term staff as at the end of the last finalised quarter of the year.
Median is the numeric value separating the higher half of the data sample from the lower half (i.e. is the number in
the middle).

e Average is the sum of the data sample divided by the numbers in the data sample, (i.e. the arithmetic mean of the
number range).

ATSI
e ATSI represents the Head Count/FTE of continuing and fixed term staff who have self-identified as Aboriginal, Torres

Strait Islander or Aboriginal and Torres Strait Islander (ATSI).

e ATSI Percentage represents the proportion of Aboriginal, Torres Strait Islander or Aboriginal and Torres Strait
Islander (ATSI) as a percentage of the total workforce for the selected criteria.

e ATSI graphs only represent ATSI data, Non-ATSI data is not graphed.

Classification
e Percentage represents the Head Count/FTE for the selected criteria as a percentage of continuing and fixed term

staff total at the end of the specified period or the last finalised quarter.

e Senior Appointment includes Heads of School, Deans, Executive Deans, PVC, DVC and VC positions

e Senior Management includes Senior Managers Level 1-3, Unclassified (Prof Staff) Staff and Executive Director
positions

Gender
e Percentage represents the Head Count/FTE for the selected criteria as a percentage of continuing and fixed term

staff total at the end of the specified period or the last finalised quarter.
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Understanding Leave Data

G | Public Folders My Folders Worldorce Analytics

ur> THE UNIVERSITY
27 “ADELAIDE

i

Facuity/Division: [ All (subject to security) v staffType: [ v ContractType: [ v

School/Branch:

Department:

All figures are for continuing and fixed term employees who are active or on leave with pay.
Leave Balance data is reflective as at the end of the last finalised pay period.

Booked Leave data is reflective as at the previous day.

Excess Leave

Excess Annual Leave - data is reflective as at the previous day.

e Excess Annual Leave (where leave exceeds 30 FTE Days or 35 Days for Shift Workers) is calculated as at the end of
the last finalised pay period, taking into account booked leave (calculated daily), for continuing and fixed term
positions.

e Booked leave is leave approved that has not been paid, and is calculated at current work schedule.

Excess Long Service Leave - data is reflective as at the previous day.

e Excess Long Service Leave (where leave exceeds 80 FTE Days) is calculated as at the end of the last finalised pay
period, taking into account booked leave (calculated daily), for continuing and fixed term positions.

e Booked leave is leave approved that has not been paid, and is calculated at current work schedule.

Leave Balances

Leave Balances - data is reflective as at the end of the last finalised pay period.

e Leave balances (excluding booked leave) are calculated as at the end of the last finalised pay period for continuing
and fixed term positions.

e The dollar value shown is the leave provision, which includes all loadings and on-costs.

e The total number of continuing and fixed term positions in each area is shown to give context to the leave values.

Monthly Average Leave Balance Trends - data is reflective as at the end of the last finalised pay period.

e Averaged leave balances for the given month in FTE days, for the past 5 years up to the end of the last finalised pay
period, for continuing and fixed term positions.

e Monthly averages are calculated as Leave Balance FTE Days / Position Count.

e Booked leave is not included in the calculation.

Leave Booked
Leave Booked - data is reflective as at the previous day.

e All future leave booked, calculated daily, for continuing and fixed term positions. This includes leave dates as far in
the future as it is possible to book.

e Leave booked is leave approved that has not been paid, and is calculated at current work schedule.

Positions with Under 20 FTE days Annual Leave Booked or Taken - data is reflective as at the previous day.

e Positions are identified by calculating the total of all Annual Leave taken or booked for the current year, up to the
end of the last pay period of the year.

e Leave booked is leave approved that has not been paid, and is calculated at current work schedule.

e The percentage is the number of continuing and fixed term positions with under 20 FTE days leave against the total
number of continuing and fixed term positions.
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Leave Taken
Leave Taken - data is reflective as at the end of the last finalised pay period.

e Leave taken is calculated as at the end of the last finalised pay period for continuing and fixed term positions.
e Leave taken is the total hours of paid leave taken during the current calendar year, based on absence date.

Monthly Positions on Paid Leave Trends - data is reflective as at the end of the last finalised pay period.

e Number of continuing and fixed term positions that had a paid absence during the given month, for the past 5 years
up to the end of the last finalised pay period.

Typical Leave Day YTD - data is reflective as at the end of the last finalised pay period.

e Percentage of leave hours taken on specific days against the total number of leave hours taken by continuing and
fixed term positions during the current calendar year, as at the end of the last finalised pay period.

NOTE: these leave taken dashboards are complex and take a relatively long time to generate, it is recommended to
apply filters to the dashboard to speed up the generation process.

FTE Days
FTE days reflects leave days based on the FTE of the employee. The calculation e.g. is:

Full Time Employee

FTE=1

Leave Balance Hours = 80

Leave Balance FTE Days = ( 80/7.35)/1 (leave hours / standard hrs per day / FTE) = 10.88

Part Time Employee

FTE=.5

Leave Balance Hours = 80

Leave Balance FTE Days = ( 80/7.35)/.5 (leave hours / standard hrs per day / FTE) =21.77

Excess Leave Days
Excess leave days reflects the number of days in excess of the policy limits taking FTE percentages into consideration.
The calculation is as follows:-

Full Time Employee

FTE=1

Leave Balance Hours = 300

Leave Balance FTE Days = 40.81 (as per calculation above)
Excess Leave Days = (40.81 — 30!) * FTE = 10.81

Part Time Employee

FTE=.5

Leave Balance Hours = 300

Leave Balance FTE Days = 81.63

Excess Leave Days = (81.63 — 30')* FTE = 25.82

t (30 days excess limit for annual leave or 35 days for shift workers)
t (80 days excess limit for Long Service Leave)
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Understanding Staff Mobility Data

[F  PublcFolders My Folders Workforce Analytics

Home Demographics Leave ‘Staff Mobility Staffprofile 1

HMoves Dew Starters Promotions Separations s

f.é'; LIXI;EEIRRISBTE ;:r::t i:‘ 3\‘)%37911 University of Adelaide
By o :

5010-VC
et Run Date: 26/10/2015

FacultyDivision: [ All (subject ta security) ~ staffTyper [ Ay ~ ContractType: [ v

SchooliBranch: v

Department: v

All figures are for continuing and fixed term employees who are active or on leave with pay.

Data is reflective as at the previous day.

Moves

e Movements = Internal moves between HR departments by period, excluding secondments, for continuing and fixed
term staff.

e Senior Appointment = Vice Chancellor, Deputy Vice Chancellor, Pro Vice Chancellor, Executive Dean, Head of
School/Dept, Dean.

e Senior Management = Executive Director, Unclassified (Prof Staff), Senior Manager Level 1, Senior Manager Level 2,
Senior Manager Level 3.

New Starters

e New Starter Rate is the number of new starters as a percentage of continuing and fixed term staff headcount
(position) as at the end of the current period.

e "N/A" indicates that no data exists for the current period.

e A new starter includes anyone who has been hired or rehired, does not include existing employees transferring to
new positions.

Promotions (Academic)

e Success Rate is the number of successful applications as a percentage of total applications received, for a given
period.

e "N/A" indicates that no applications were received in this period.

e These are Internal Promotions only, for continuing and fixed term academic staff.

Separations

e Turnover Rate is the number of separations as a percentage of continuing and fixed term staff headcount (position)
as at the end of the previous period.

e "N/A" indicates that no data exists for the previous period.

e A separation includes anyone who has left the University, does not include existing employees transferring to new

positions.
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Understanding Staff Profile

[ | PublicFoiders My Folders Workforce Analytics J

B
—
Home Demographics Leave Staff Mobity [zl
., Y ( Current User: a1673951
sy E’KSEKTSE Security Love; 2000 - The Universiy of Adelade
ar o urity Levet: 2010”1
ot
FacultyDivision: [All (subject to security) v Staff Type: [All v Employment Type: [All V]
SchoolBranch: v Contract Type: [all v Quantity: [Head Count v

Department: v

Headcount (or FTE) is displayed by School/Branch, Job Function, Staff Type and Contract Type.
All figures are for continuing and fixed term employees who are active or on leave with pay.

Data is reflective as at the end of the last finalised quarter of the year.

e Head Count (or FTE) of continuing and fixed term staff as at the end of the last finalised quarter of the year.

e Percentage represents the Head Count (or FTE) for the selected criteria as a percentage of continuing and fixed term
staff total as at the end of the last finalised quarter of the year.

e Staff Type Ratio - The proportion of academic employees to professional employees and vice versa.

e Contract Type Ratio — The proportion of continuing contracts to fixed term employees and vice versa.

Further Information

If you require further information please contact the HR Service Centre at 8313 1111.
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