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What is Facilities Asset 
Management 
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• Facilities Asset Management, is a module within UniSpace that 
captures and stores asset data for the University of Adelaide

• The contractors are responsible for updating the asset data 
throughout the asset lifecycle

• The Facilities Asset Management module will capture;

• new assets 
• modifications to assets 
• deletion of assets 
• scheduling of assets
• asset cost
• asset lifecycle 
• asset condition
• asset criticality 
• asset usage 
• asset capacity 
• asset operating times 



Equipment Standard Codes
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What is an equipment standard? 

An equipment standard is made up of 3 components:

• Asset Standard Code (trade discipline)

• Asset Description 

• Descriptive Detail about the asset 

MECH – PRESSURE VESSEL – AIR RECEIVER

MECH – PRESSURE VESSEL – CONDENSOR

Refer to document Equipment Standard Listing.xls for all the naming conventions available to use. 



Asset Standard Codes
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ASSET STANDARD CODE ASSET STANDARD DESCRIPTION 

ELEC ELECTRICAL

ESP FIRE SERVICES

FE FUME 

LIFT LIFTS

MECH MECHANICAL

PLUM PLUMBING

WATER WATER TREATMENT



HOW TO LOG IN AND ACCESS 
THE FACILITIES ASSET 
MANAGEMENT MODULE
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Facilities Asset Management – Log In

ACTION

LOG IN – using your supplied University 
“A number” and your password

ACTION

CLICK – Applications Tab
SELECT – Asset Registration Console 
under Facilities Asset Manager

WEBSITE: archibus.adelaide.edu.au

archibus.adelaide.edu.au


HOW TO SEARCH FOR AN 
ASSET BY BUILDING / TRADE
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ACTION

ENTER –”site” and “building” code

SELECT - “Filter”

Facilities Asset Management – Searching for Assets – by Building
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ACTION

SELECT  - “Equipment” from the drop down lists what asset type you are searching for e.g.: 
Equipment

ENTER – “Equipment Standard” description (remember that they must be entered in capitals e.g.: 
ELEC Alternatively you can select from the drop down list)

SELECT – “Filter”

Facilities Asset Management – Searching for Assets – by Trade



HOW TO SEARCH FOR AN 
INDIVIDUAL ASSET
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ACTION

ENTER  - “Asset Code “ (ensure the CS is 
entered in capitals )

SELECT – “Filter” 

Facilities Asset Management – Searching for Individual Assets



HOW TO VIEW ASSET 
INFORMATION
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ACTION

SELECT  - “pen icon” next 
to the asset number

NOTE

You can view all of the information related 
to the asset by viewing each tab. 
If you make any changes to the asset data 
ensure you select “SAVE”

Facilities Asset Management – Viewing Asset Information



HOW TO EXPORT AN ASSET 
REPORT
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ACTION

SELECT   -”download arrow” 

SELECT – “xls” to download excel 
format document

Example of excel 
Asset Report 

Facilities Asset Management – Exporting Assets Reports



HOW TO VIEW ALL ASSETS 
ASSOCIATED TO A SERVICE 
CONTRACT
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ACTION

SELECT - “Asset Management”

ACTION

SELECT – “Equipment Warranties 
and Service Contracts”

Facilities Asset Management – Viewing Asset associated 

with a Service Contract
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ACTION

SELECT – “Service Contract Code” 
of the contract you want to view

NOTE

Once you have selected the contract 
you will now see all the asset data, 
which is linked to the contract

Facilities Asset Management – Viewing Asset associated 

with a Service Contract
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ACTION

SELECT – “Select Fields”. This allows you to build fields for a 
report.

Use the “Show” and “Hide” buttons to and remove Fields

Use the “Up” and “Down” buttons to re-arrange the Fields

Facilities Asset Management – Viewing Asset associated 

with a Service Contract
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ACTION

SELECT – “XLS” button. To export all 
asset data that is linked to selected 
contract, into an Excel Spreadsheet

ACTION

SELECT – downloaded xls file 

Facilities Asset Management – Viewing Asset associated 

with a Service Contract

Example of excel 
Asset Report 
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FAQs

Who are the BSI Team

The Business Services & Improvement Team is part of The University of Adelaide's Infrastructure Branch.

How do I contact the BSI Team

Contact BSI Team via email Contact Us

I have forgotten the website 
https://archibus.adelaide.edu.au

I have forgotten my password?
Contact The University of Adelaide – Technology Services 83130 3000

Or use their self-service Password Management

I cant log in to the website

You need a valid and activated University of Adelaide account to log in to UniSpace Home.

I would like to make a suggestion / improvement OR there is an issue with the Application I am using
Create a Service Request via UniSpace Home, with the Type of Request as “UniSpace”

https://archibus.adelaide.edu.au

revision comment date

- document created 2019-08-06

https://unispace.adelaide.edu.au/contact/
https://archibus.adelaide.edu.au/
https://www.adelaide.edu.au/technology/yourservices/accounts/password-manager/
https://archibus.adelaide.edu.au/



