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UniSpace - HOME / Space Console - Log In

I WEBSITE:  archibus.adelaide.edu.au I
ACTION ACTION
LOG IN - using your supplied University CLICK - “Space Console” from the Space list
“A number” and your password to
UniSpace HOME

A =er=

\F c e D & iy v adelsicde.edu.au/a maab-prodi ge-navigation/genecated/en/1-Se¥SeniceAcp/page-navigator-en htmi o, - MO =
M ibor (05) uion@s.. @ Royal AdelideShom 2. 3 Most Vited @) Getting Started 8 Vi ic Galry 8 Sugeted St

| THE UNIVERSITY Aoac0t0 Sen0ut Help

i
|
|
|
|
|
|
-l

| (] so:co oncoccugrey
E - ~ Space Console
NN B BN BN B S . .-
\ Space and Occupancy History

View Building Data

View Room Data

Log in screen

—---,

Note: The layout of your screen may vary based on your role
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archibus.adelaide.edu.au

Space Console - “Space” vs “Occupancy”
ACTION

CLICK - “Space” to select search locations
(building, floors, rooms and owners)

[N ARCHIBUS Web {entral X —— . =

<~ [Cr (D M £ hitps://archibus.adelaide.edu.au/archibus/schema/ab-product / (2 \avigation/generated/en/uca-sbi/page-navigator-en.htmi#navigationTabs=08&eTask=ab-sp-console-trans.axvw [+

M Inbox (15) - junidrs®s.. @ Royal Adelaide Show 2. £ Most Visited @) Getting Started @ Web Slice Gallery @ Suggested Sites
THE UNIVERSITY A1034234 SignOut  Help

ADELNDE
== mmss -m---"—

£~ [® -  Highlights: Faculty/Division = W Borders: None - W Labels: Faculty/Division -

. L 5 K
¥ Locations

ROOM

FLOOR

BUILDING

FACULTY/DIVISION SCHOOL/BRANCH [£] unassigned

EMPLOYEE [£] vacant only

ACTION
More = (lear

Building  Floor  Room Aream® Capacity Occupancy

CLICK - “Occupancy” to select

[ BLot GN 45.39 1 0 1 . o1 e
Dot o o 0 . search locations (building/floors
[eroz N 8438 0 0 5 and emp]oyees)
O sro3 GN 9766 0 0 3
= e — —m - - .
Not all records are shown.
550,329.80 5,516 2,251 25,919
Employees
[T Unassigned Add New [~ -
0 selected
B Employee
Number Employee Name Location Organization
[0 1000010 Brian Bentick
[ a1000015 John Bowie NT05-04-235
O] 1000016 David Boyd = = Waiting Room =
[ atoo0018 John Brebner - - Employee Code Current Location
[0 1000020 Alan Brissenden

Page 1 0f 127 Next >>
Total records: 12,638

Refer end of document for
“Service Request” options

1
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Space Console - Searching for Locations

THE UNIVERSITY
@ +ADFLAIDE
s

Space Console I-------------------1
T
el 1 THE UNIVERSITY 1. ACTION
v Locations Recent + || Add New~ | B2~ 2% | W‘UCADELAlDE
" ' NN Em Em S S S S S S S . I c e e I s C L INPUT - Bulldlng Code/Name alld/OI'
= : ace Console PO .
b | cccumvovsion  scooumranc (Bl urassigned 1N P other location information to search.
I EMPLOYEE [] Vacant only I \ l" | ﬂtﬂ ot
pancy s u
I o I \\ L [note: use the pull down menu “...”]
|- [ e m—————— A N NN NN N N N N SN SN S S S . ) o
Tam . . . N\ v Locations Recent~ | Add New~ [~ [tip: to search all floors in a building,
Ceror  GN 2240 0 0 1 \| only select the bulldmg]
[ Bpo2 GN 8438 0 0 5 BUILDING . FLOOR = ROOM
[ 8po3 GN 97.66 0 0 3
BT om0 == ==ac = S I FACULTY/DIVISION SCHOOL/BRANCH [7] Unassigned
Not all records are shown. I
LY B B =S I EMPLOYEE [ Vacant only 2. ACTION
- -
Employees | .
_ | EloicpRclc @ SELECT - “Filter” to apply search
Junassigned Add New | [~ 4~ I T ¥ F F Fr O O e .
— Building  Floor Room Area m* Capacity Occupancy Room Couni
Employee I | O st GN 4539 1 0 1 [note: clear the search criteria with
Number Employee Name Location Organization I [ BPO1 GN 22.40 0 0 1 ‘Clear” button. ‘More” button gives
Oamon  oomms = J | O seo2 GN 8438 0 0 5 additional search /filter criteria ]
O A1000015 John Bowie NT05-04-235 I [I: 1 GN 9766 0 0 3
[T a1000016 David Boyd = [ I, = == o o = o
[0 1000018 John Brebner - I SIS TREI
[ a1000020 Alan Brissenden - I 550,329.80 5,316 2,231 15,919
Page10f127 Next>> I-------------------

Total records: 12,638
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Space Console - Locations - viewing plans

ACTION
SELECT- Floor to view

[tip: select multiple to view
multiple floors]

-------------1
|
I ACTION
|
| SELECT- visualisation styles, labels
| and legends
mll
ry
N
I H- B 'I Highlights: Faculty/Division ~ ¥ Borders: None = ¥ Labels: Employees i :
I -------------------------
1711
|
I R
I AL |
I ELA |
I R |
I R |
I 1211
I LAl |
I I t] 11
i 1.1/
ACTION
SELECT- view options eg zoom
[tip: hover over button for function
description]
The University of Adelaide Slide 5



Space Console - Legends

ACTION
SELECT - Legend “drop
down’ to access Legend

E L

=

<« C @ hitpsy/archibus.adelaide.edu.au/archit

7Y THE UNIVERSITY
&/ “ADELAIDE

Al034230 -

O 5 oo

v | W Labels: Pnplo
- e e el

Applications  Tasks -

%+ [~ | Highlighs: Occupancy ¥ Gocders: None

)| Room Highlights
*H Occupancy |

Employee Number w Last, First Name

Total records: 255

Employes Nome i

I-]\:-

NT-NT72-04

Not Occupiable

¥ Locations Recent - | [+ &~ Vacant
N2 0 ooM I /vailsble
EPARTMENT Unassigned At Capacity
YEE Vacant anly I Fxceeds Capacity
More | Clear | ([EIEE
Bullding  Flocr  Room Aream? Capachty Occupancy Room Count
< NT72 04 347833 312 255 410
347833 255 410
Employees
#Restrict to NT72,04 [ Unassigned AddNew | Br+ %+

----‘

The University of Adelaide

A1000456 Ranges, Brenton Brenton Ranger
A1000590 Gibbs, Melissa lose
A1001183 Moir, Paul I |
A1001376 Pairies, Damien Damien Pairier
A1001605 Romano, Tony Tony Ramana | —— N EEE BN EEN BN BN EED EEE EEN EEN EEN EEN BN B
41001824 Robinson, Nicholzs Nicholas Robinsan
A1001675 Stoward. David David Stoward Witing Room

Page Lof3 Maxt>> Employes Cod Curront Location
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Space Console - Occupancy

ACTION

INPUT - Employee Number (or other
employee info) to search for person)

[note: select unassigned for employees not
assigned to a room]

[tip: to search all floors in a building, select the
building only]

Space Console

1!-’ Space H ﬂt Occupancy

N B - RN
¥ Locations Recent~ AddNew+ [%+ &+

NT25 FLOOR ROOM

ACTION

CLICK- “Restrict to..” only show employees
within the “Filter” conditions. (or only shows
School/Dept., room cat, or rooms)

[note: check this tab to review the “restriction”]
[tip: unselect /select tab]

FACULTY/DIVISION SCHYOL/BRANCH [7] Unassigned
EMPLOYEE [T vafant onty

More  Clear

Buiiding Floor Ropm Aream* Copacity Occupancy Room Count

O w125 01 60691 43 1 82
[ NT25 02 60531 12 1 51
NT25 03 61213 52 9 78
[ nra2s 04 21396 13 0 91
2,638.31 120 31 302

I Employees 1
[ — 1
I Restrict to NT250 ] Unassigned AddNew | Bhv £+
=
1 0 selacred 1
1 B Employee 1
1 jumper Employee Name . Location I organization = ¢

L e |

[T] a1033686 Sonja Graetz NT25-03-661K
O a1034234 Matthew Schapel  NT25-03-661E
O] 1051954 Kendra Backstrom  NT25-03-661L
O a1062360 Andrew Leader NT25-03-661P
O a1066003 NT25-03-661L
[ 1083771 Christine Kalogeras NT25-03-661)

Total records: 31

r
1
|
|
|
|
|
|
|
|
|
|
|
|
I

EMPLOYEE related data

Access “a” number, name,
and location information in
this panel.

The University of Adelaide
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Space Console - Occupancy - Adding an Occupant to a Room

| Assigning Employees Cancel | View Pending Assignments (1) I Once action has occurred, all actions need to
I--I ’-—----—-------—- be committed
BN ARGHBUS Web Cortrl | X I / S[@ =
« ¢ @ oL T mzp:r.'mhmuuwm--duamm—h=.'smma/=b-prmm»-mrrIwa’m--n" o sgator-i i — - @ P wo = CLICK - “Vlew...” to view ’the detalls Of
s e e BT aTe == — — the change you have just made, and then
B AseiAise k- | V4 Commit
e . as
1 e — — | — — 1 L 4~ B~ Highlights: None ~ ¥ Borders: None = ¥ Labels: Employees -
| e . CLICK - “Commit” to confirm the change.
¥ Locations Recemte AdNew [re g NN NN NENN NN N N = = I—‘—EIJ
. . it 7
FACULTY/DVISION B SCHOOL/BRANCH [ ] Unassigned . E“
E 3 1 ¥scant only ) 7
= —_—
More | ear [ i vaksmtr . 1
R R = W R " IE b
e L. - 5 Employee vs Student
o Mo B8 ¢ L — — All paid staff are available from the
s w owom B o Employee list. No student records are
Employees e [‘H ' available from the People Soft feed we are
FRestrict to NT25 U;ass':ﬂi--- AddNew | Br e £5e 1 .
\ & |[1m _ — provided.
el o 4 il I il p »
o Employee Nome . Location Onganizetion £ 1 [ |: - _
o p—Y — O = HDR students etc can be added manually
| e e e e L ™ to the Employee list.
b rer— e 0 . =
1ok e morine O )
: {m e OmeeT e - . Please contact BSI Team for assistance.
o feeresc 3 3
o= [T T 1 [ ———
|

Employee NOT assigned to a room 2. ACTION

1. ACTION “DRAG AND DROP” individual

SELECT- Employee Number(s) employees into the desired rooms

CLICK - “Place in Waiting Room” [note: all actions need to be “committed”]

[tip: multiple employees can be selected] [tip: employees can be dragged and dropped
from rooms into the Waiting Room]
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Space Console - Occupancy - Removing an Occupant from a Room

Assigning Employees

---------------------“

Cancel | | View Pending Assignments (1) I

,------—----—----

Empioyee

¥ Locations Recent®  AddNews [Ev £+
w2
Fac o4 ik ) Unassigned
1 vacant only
mMore | Clesr | D
Buldng  Floor  RoomAwam’ Copackty Occupeniy oo Count
1wtz o css1 43 1 C)
1w o w53 1 1 5
G s213 82 ] ™
1 w25 04 8139 13 a 91
w31 n w2
Employees
FRestrict to NT25 7] Unassigned Addvew | The v

|m, s
Do Koo roywmne wsosasn
Iwrlmﬂlll

Lt

e e i e st e e

] 1 -
yees (D Concel | View pending Assignments 1) I

L e S

ARCHEUS WebCentl X ,
« C @ @l £ hitpsyjarchibus sdelaide.adu au/archibus/schema/ab-products commecliews/page- g anw R - Y
M Inbox 05) - juriors@s.. @ Roysl Adelside Show 2., €8 Most Visted () Gelting Started @ Web Slice Galery a:-wpmsnl
THE UNIVERSITY , pr—
“ADELAIDE
Tasks - ’

%+ [~ Highlights: Nane - ¥ Boders: None ~ ¥ Labels: Employees

J—— —
i - - C
G
= —_
wdeghie | wllssore

no =

SqnOut  Help

s s =

Commit

2. ACTION

CLICK - “View...” to view the details of the
change you have just made, and then

CLICK - “Commit” to confirm the change.

1. ACTION

SELECT- Employee Number or
numbers.

CLICK - “Unassign” to remove
employee from the room

[tip: multiple employees can be
selected]

1. ACTION

“DRAG AND DROP” employee
into the “Waiting Room”

OR

[tip: employees can be dragged and
dropped from rooms into the
Waiting Room]

The University of Adelaide
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Space Console — Occupancy - Room Employee Capacity

1. ACTION 2. ACTION

SELECT - Room - room perimeter will SELECT - View/Edit Selected
change to ‘chevron’ pattern on selection. Rooms. To view additional
details.
D> o I T T S — a: ©:
JTg THE UNIVERSITY FerreTTe ey
ADELAIDE Applications  Tasks -
a_ N N N N B B N _§ ]
“‘ Oocupancy R S p——— 1
1 View/Edit Selected Rooms | [Clear I
¥ Locations Recent ~ [~ &~
o . I
[ o |
Vacant only =]
More | Cleer |([EEE I
Building  Floor  Room Aream? Capacity Occupancy Room Count I
< NTT2 04 347833 312 255 410 an
90039 I
547833 312 255 410 I
Employees PIIIIIII4 |
“Restrict to NT72,04 [ Unassigned AddNew | Bt~ %~ /’/
ZIL
r)
Employee Number = Last, First Name Employee Nome v’ I
ALO00466 Ranger, Brenton Bren / I
A1000590 Glbbs, Melisss B B B B N N _§ | I /
A1001183 Molr, Paul Paul Moir — r] I
AL001376 Poirier, Damien Damien Puirier ! Selected Rooms and Employees
A1001605 Romano, Tany Tony Ramane I
AL001824 Robinsan, Nicholzs Nicholss Rabinson Rooms ~ Employees
A1001875 Stoward. David David Stoward L8 B B N N N §B N B §B N §B _§ | .

Page Lof3 Next>>
Total records: 255

ancel

3. ACTION

CHANGE - “Employee 4. ACTION

Capacity” to change capacity of
the room.

CLICK - Save, to save any
updates. (or cancel)

Close

[tip: Generally, Capacity relates
to the number of seats/chairs in
the room.]

| i --------
l--l---\
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FAQs

Who are the BSI Team
The Business Services & Improvement Team is part of The University of Adelaide's Infrastructure Branch.

How do | contact the BSI Team
Contact BSI Team via email Contact Us

| have forgotten the website
https://archibus.adelaide.edu.au

| have forgotten my password?
Contact The University of Adelaide — Technology Services 83130 3000
Or use their self-service Password Management

I cant log in to the website
You need a valid and activated University of Adelaide account to log in to UniSpace Home.

| would like to make a suggestion / improvement OR there is an issue with the Application | am using
Create a Service Request via UniSpace Home, with the Type of Request as “"UniSpace”
https://archibus.adelaide.edu.au

revision comment date
- document created 2019-08-06
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https://unispace.adelaide.edu.au/contact/
https://archibus.adelaide.edu.au/
https://www.adelaide.edu.au/technology/yourservices/accounts/password-manager/
https://archibus.adelaide.edu.au/
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