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	Office of Research Ethics, Compliance, and Integrity
	



	The form is to be used for containment facilities that are certified or accredited by 
· the Office of the Gene Technology Regulator (OGTR), 
· Department of Agriculture, Fisheries and Forestry (DAFF), or 
· Microbiological facilities registered by the University of Adelaide Institutional Biosafety Committee (IBC)
The form must be completed by the Facility Manager and Head of School responsible for the containment facility and attached to the Internal Containment Facility Application Form upon submission. The information provided will be used to apply to external regulators for certification/accreditation.



	Facility Details

	Campus: 
	

	Building: 
	

	Room(s) to be certified: 
	

	OGTR or DAFF cert # 
(for existing facilities that are being varied)
	

	Certification type(s): 
	☐OGTR – Gene Technology/GMO containment
☐DAFF – Biosecurity 
☐Microbiological containment

	Containment level: 
	☐PC1   ☐PC2   ☐BC1   ☐BC2   
☐Other - describe: 

	Containment type: 
	☐Animal
☐Aquatic
☐Constant temperature room (OGTR only)
☐Invertebrate 
☐Laboratory
☐Large grazing animal (OGTR only)
☐Large scale (OGTR only)
☐Microbiological biosecurity facility
☐Plant
☐Other - describe: 



	Facility Manager Declaration
Please initial (do not mark with tick or cross) each of the following statements to indicate that you understand your responsibilities as a facility manager and then sign in the last row of this table.  

	I agree to ensure that the facility is maintained as per the requirements of the relevant containment facility guidelines and standards, and to actively identify and report non-compliances to the IBC. 
	

	I agree to ensure that only authorized personnel have access to the containment facility. 
	

	I agree to ensure that an appropriate facility-specific induction is provided for all personnel before they commence working in a containment facility, and that ongoing training is provided. 
	

	I agree to ensure that all unauthorised personnel (e.g., maintenance contractors, lab visitors) have received a contractor’s or visitor’s induction prior to the commencement of work or unsupervised entry to a certified facility. 
	

	I agree to ensure that all personnel are aware of the requirement to follow standard operating procedures, safety, emergency, equipment and maintenance procedures for the containment facility. 
	

	I will ensure that adequate personal protective equipment is supplied within the facility.  
	

	I will ensure that storage, transport and disposal arrangements for regulated biologicals are in accordance with the IBC, OGTR and/or DAFF requirements (e.g., freezer break-down procedures, bin collection and transport, PPE laundering, etc.).
	

	I will maintain a register of all personnel authorised to access the certified facility and of their associated training and induction records
	

	I agree to report to the IBC any information asked of me in relation to containment facility operations and compliance.
	

	I will ensure that the IBC is notified prior to commencement of any planned maintenance, refurbishment, repair or building activities involving infrastructure within or servicing the containment facility
	

	I will ensure that facilities, equipment, or work areas are decontaminated prior to any maintenance, refurbishment, repair or building activities – consult with the IBC to determine extent of decontamination required prior to works commencing.
	

	I will ensure that work with regulated biologicals is not undertaken whilst any maintenance, refurbishment, repair or building activities are undertaken in containment facilities.
	

	I will ensure that the IBC is advised immediately of any accidents, injuries or illnesses associated with dealings, projects or permits involving use of regulated biological goods, and submit UniSafe reports where required
	

	I will ensure that the IBC is advised immediately of any unintentional releases, loss, theft or unauthorised access or use of regulated biological goods
	

	I will ensure that the IBC’s representatives (Research Compliance Officers) and OGTR or DAFF Inspectors are granted access to the containment facility for the purpose of undertaking audits, inspections and assisting with incident response.
	

	I will ensure that all personnel are provided with adequate training in emergency and contingency procedures, including for spills, fires and explosions, containment equipment failure and power outages before they commence working in a containment facility.
	

	Facility Manager name:
	


	Facility Manager signature: 
	


	Date: 
	

	Has the facility manager previously worked in or overseen a containment facility? 
	|_| Yes |_| No





	Head of School Declaration

	I am aware that a representative of the School is applying for the certification of a new containment facility, or to substantially vary the certification of an existing containment facility and approve this request.

In agreeing to this request: 
· I am aware that the School/Department must appropriately resource the containment facility to allow it to be maintained in accordance with guidelines and standards relevant to certification.
· I am aware that where a facility is deemed to not meet the relevant conditions of certification, the University is required to suspend or surrender the facility and cease activities requiring containment in that location. 
· I agree that the IBC’s representatives (Research Compliance Officers) and OGTR or DAFF inspectors shall be granted access to the containment facility for the purpose of undertaking audits, inspections and assisting with incident response. 


	Head of School name: 
	


	Head of School signature: 
	


	Date:
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