Quick Start Guide
Aurora Support

Home page
Log into Aurora to see the Home page.
Click on your photo to go to your Profile page. The Edit
your profile button will also take you to your Profile, but in
edit mode.
Scroll through the My Actions prompts. Every item has a
link that takes you to the section in Aurora where tasks can
be completed, including:
●
●
●

Claim publications
Add your ORCID identifier
Deposit publications

Labels in the My Summary section are active links. Click on
any one to go to that publication or activity type or add
manual records by selecting + add.

Menu
Researchers can use the new top menu to navigate around Aurora.
The menu tabs available will depend on your rights in the system.

The sections in the main menu from left to right allow you to: Manage your elements, Build your CV, Explore data in the
system. The My account section contains various areas specific to you.

Profile
Your Profile can be viewed by any other user in
the system.
It contains your photo, email address, an
overview statement, your co-authors at your
institution, experience, and a list of your
elements:
Publications and Professional Activities are
grouped into Recent, Favourites and All tabs.
The CV and Reports functionality will
enable you to export your Profile
information in a variety of formats.
Ifyou have added any author identifiers under
your Search Settings, they will be displayed as
links under External profiles.

Professional activities
You can add a range of your Professional Activities by
selecting that option in the Manage menu box. The types
of Professional Activities that can be added in Aurora
include:
•
•
•
•
•
•
•
•

Awards and achievements
Boards
Committees
Consulting/ Advisory roles
Editorial boards
Industry partnerships
Memberships
Offices held

Professional activities are displayed in summary format
in My Summary on the Home page.
It’s possible to add, edit or view Professional activities
from this location by selecting +add.

Claim or reject
publications
Aurora will email you when it finds new publications in the
online databases that match your search terms. These will
be placed in the Pending list of your records to await your
approval. One of the actions in your My Actions list will
take you to the pending publications.
Claim or reject individual publications using the green tick
or red cross buttons. Or you can select a number of
publications using the checkboxes, then Claim or Reject
the marked publications with the large buttons at the top of
the list.
Claimed publications will move to the Mine list and rejected
publications tothe Not mine list.
If you have lots of items that do not belong to you, modify
your search settings to improve the accuracy of the
searches, clear the Pending list, then re-run your search.
Aurora blogs on Publications

Summary view of publications
On the summary page, you have the option to view either the slim Compact view or the more robust Detailed view, which
includes Journal Rankings and Citation metrics.

The tabs below the article title allow you to view UoA users who are associated with the article (co-authors, editors,
translators), the History of the item (claimed, merged, split, edited), the list of data sources where the item was found
(including manual), any Full text files in the repository and all the links associated with the item, ie Professional Activities
Clicking the icons at the bottom of the record will take you into a workflow that will (left to right) deposit the item in the
repository, view full details, set the item as a favourite, hide the item, add the item to the workspace, or reject the item.

Deposit full publication
After claiming a publication, upload it into the repository or
enter an OAlocation.
Detailed SHERPA/RoMEO advice is provided regarding
journals’ OA policies.
If your article is already available somewhere in Open
Access form, you can simply enter the OA (Open Access)
location URL.

Search settings
Your search settings are preloaded with your name
(usually in the form of LASTNAME, IN), but you can
improve these settings by adding Name variants or
Address terms.
Tip: Use the smallest meaningful word or term in
an address. For example, enter “Oxford” and not
“Oxford University.”
Tip: Additional search terms are restrictive. If you add
Keywords or Journals, then Aurora will only retrieve
articles that include those keywords or published in
those journals.
Tip: If you have a Scopus Author Identifier,
ResearcherID identifier, or SSRN Author identifier,
enter them byclicking on the plus (+) symbol beside
the database name.
Tip: If you have an ORCiD record, enter it by clicking
on the Configure link
Don’t forget to click Save when you’re finished editing
your search settings!
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Workspace
The Workspace in Aurora can be used for creating lists of publications which can be Exported to a text file
or ReferenceManager/ Endnote for saving or printing when needed.

The Workspace can also be used to join publications when duplicate records are identified.

Browsing publications
Explore allows you to browse and search for all University
of Adelaide publications.
You can save your searches and refer back to them
regularly to see when new items appear.
It also allows you to view details of publications that have
been added to Aurora recently.
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Importing publication data
If you hold records in a reference management application
(such as EndNote, Google Scholar) you can import them
into Aurora via the link in the ‘Publications’ sub-menu.
Aurora blogs on Importing

Exporting publication data

The data in Aurora can be exported in text or spreadsheet
formats or for common reference management programs,
so the data can be used in research papers, CVs, grants
and other documents.
The data is exported using the American Psychological
Association (APA) Referencing System.
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Delegates
You can grant a delegate (or delegates) editing
rights to your account under Account settings.

Your delegate(s) will receive copies of your email
alerts and will be able to log in (using their own
credentials) and ‘impersonate’ you to manage and
edit your records.

Impersonating
Aurora allows you to choose a delegate to manage
publications for you.
To save time for busy researchers, you can delegate
rights to another member of staff so they can
Impersonate you to claim and reject publications on your
behalf and update your Aurora account.

Your delegate(s) will be able to log in (using their own
credentials) and impersonate you to edit your Aurora
account.

H-indexes and Citations
Your h-index and the number of your citations are
displayed in Aurora in the My h-index panel, in the My
Summary section on the Home Page.

Aurora blogs on h-index
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Manual entry of publications
You can always add publications manually if they
are not found in the online databases. Select + add
on the homepage.
There is automatic checking to confirm you do not
create a duplicate, just enter the title and search.
For some Articles, and Books you can use
“Assisted Entry” to retrieve details from CrossRef
or Google Books. Enter a title, DOI or ISBN, thiswill
pre-populate the manual entry form, we hope this
saves you time and improves the accuracy of the
record!
You can Claim or Skip to continue to the next
step.

Manual entry of publications
For some types you have no option but to fill in all
the details manually. Required fields are marked
with a red asterisk and essential fields displayed by
default. All other fields areoptional.
Guidance is provided for types at the top of the
page in the blue information box for fields
where you see a large?. Hover over the
question mark to see.

Don’t forget to Save and continue, and follow
the prompts toview your publication.

Altmetric data
Altmetrics collects the relevant discussions around each article from
Twitter, Facebook, science blogs, mainstream news outlets, YouTube
and many more sources. The Altmetrics icon shows the details of online
attention your publication has received.
The donut shaped icon provides a quick visual to convey information
about each publication.
The colours surrounding the donut reflect the mix of sources mentioning
that score - blue for Twitter, yellow for blogs, red for mainstream media
sources etc.
The number in the centre of the icon is the Altmetric score. The score
is a quantitative measure of the attention that a publication has received.
It is derived from the following three factors:
• The volume of people mentioning the publication
• The source of the mention
• The author of the mention

For more information on how the score is
measured visit http://www.altmetric.com/

Further help
Log in to Aurora: aurora@adelaide.edu.au
Email: aurora@adelaide.edu.au
Support guides: http://www.adelaide.edu.au/aurora/
Enquiry form: http://www.adelaide.edu.au/aurora/contact/
Aurora Blog: http://blogs.adelaide.edu.au/aurora/

